Advance Shipment Notice

An advance shipment notice (ASN) is a notification of
pending deliveries, similar to a packing list. In the
advance shipment notice screen the user will have a
list of ASN. The user can also create new ASN
document for known incoming shipment, and export the
list of incoming shipment to a CSV file.

After approval of the ASN document, GOOMI will
generate the goods receipt document.

Below are available actions for the user from
“Advance Shipment Notice”

=2 C(Create new, revert and delete an the
advance shipment notice

=) View and search advance shipment notice
details

= Advance Shipment Notice X

Warehouse: [ Select All Warehouses > | Year[Year 2016 v| From | il v Search Create New

Date s | Document® | Reference®  Worehouse # Warehouse Name Vessel [Vessel €10 | Vessel ETA | Status. [3]
Jan 28, 2016 |ASN16-010043 [test duty GRN-0037 |TEO1 |Main Warehouse | | Drafted |~
Feb 15, 2016 |ASN16-020056 | lacw [Quartier Central Warehouse | | | |Drafted ||
Jul 25, 2016 |ASN16-070072 |PI-0049 | TEDY |Main Warehouse | | | Drafted

<[

o] | Show: [ Goods Receipt Not Created ~| K T<a o3 2 [ ||

3| Advance Shipment Notice List | Advance Shipment Notice ]
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[ Advance Shipment Notice % |

< O 0 d-E-

Drafted

Document Date Document Number Reference Number Branch
25/07/2016 | [ AUTO-GENERATED > | [Ha~ Head Office v
ep Vessel Voyage
I = | vl [ ) | ]
mw Inco Term Vessel ETD Vessel ETA
il v = =
‘Additional Details 9]
Loading Date Loading Place Container ion
T v | v
Discharge Place Delivery Place Vendor Location
) 1 Local v
i vl ! ] View Duty Exchange Rates
{(Tkerns / Artcles | Provisions | Duties | Notes / Attachments |
Product Brand: | < Select All > ! Filter: [ | 4 Select Order 88 ¥4
] T I v o [ > o[ ~ 1
£4  Product | 5 - oM T Quamtity | Batch® | MigDate  ExpiyDate | CountryOfOrigin [
= - g ] T =T i )
Total Quantity : 0 Invoice Cost: Transport: | Duties! | Grand Totak
( Confirm Advance Shipment Notice | +) Create Goods Receipt Crestetiew ) swe ) ( Reven ) (_Deete )
R SRipmene Noics et |_Acvence Shpmert Notre |
T Advance Shipment Notice *
BEe® O~ O d- E- Drafted
Document Date Document Number Reference Number Branch
25/07/2016 | [<-AUTO GENERATED > | [HQ -~ Head Office v
Warchouse 2 Vessel v
I o Ee— <] [ | ]
Shipping Method Inco Term Vessel ETD Vessel ETA
i — ] = M ]
Additional Details 3 ]
Date Place Container
#'s_ 3 #ﬁ. ‘ = -
Discharge Place Place Vendor Location
] ] Local -
Duty Clearing Agent Import Declaration Number
Il v [ ] View Duty Exchange Rates
\items / Articles [ Provisions | Duties | Notes / Attachments |
Provisions Applicable : T &m
i ~ <1l <) [ f )
Y Vendor T Provision Currency 1 Description 2  Amount T Base Amount. il
Total/ |
Total Quantity : 0 Invaice Cost:/ | Transport| | Duties:/ | Grand Totak ]
( Confirm Advance Shipment Notice | =) Create Goods Receipt ( Create New swe ) ( Reven ) (C Delete )
= ipment Notice |
Hz<«% 08 0~ &E- [ Drafted ]
Document Date Document Number Reference Number Branch
25/07/2016 ~! [<-AUTO-GENERATED-> ] | [HQ- Head Office v
ep! h Vessel Voyage
[ vl ( i )
ipping Inco Term VesselETD Vessel ETA
f v ] r Bl )
prrom B—
Loading Date Loading Place Container iption
festigb o ) I
Discharge Place Delivery Place Vendor Location
] ] Local ]
Cleari Import Declaration Number
) ~! ] View Duty Exchange Rates
i
[ iterns / Aricles | Provisions [ Duties | Notes / Attachments |
Product Brand: | < Select All > ~| Filter: &
i =l i ~r ol i ] 1
4 Product } T uoM ] ‘Quantity. | lwoicedCost  Dutisble Value Duty % 1 Duty
b4
Total Quantity: 0 Invoice Cost:| | Transport:| | Duties:| | Grand Totak:’ |
Create Goods Receipt ) " CrestelNew ) Swe | ( Reven ) ( Delete )
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Mandatory

Field Name Description
Information
Document Date Creation date of the document Y
Document Number Document number of the ASN Y
Reference Number Code for easy reference search of the document N
Branch Name of company’s branch which make the ASN Y
Warehouse The receiving warehouse Y
Representative Name of staff to process the ASN N
Vessel The name of ship N
Voyage N
Way to deliver the shipment: Air, Sea, or

Shipping Method N

Vehicle

Inco Terms rules associated with the
Inco Term Y
transportation and delivery of goods

Container Container type N
Discharge Place Location of shipment off-loading N
Delivery Place Location to deliver the shipment N
Duty Clearing Agent Self-explanatory N
Description Description of the shipment N

Self-explanatory.*0Only applicable for Malaysia’s
Import Declaration Number

company

Item/Articles — Product Name of the product Y
Item/Articles — Description Description of the product Y
Item/Articles — UOM Type of the item — Unit of Measurement Y
Item/Articles — Quantity Number of quantity of the item on the ASN Y
Item/Articles — Batch # Batch number Y
Item/Articles — Mfg Date Date of product being manufactured N
Item/Articles — Expiry Date Date of product can no longer be used N

Item/Articles — Country of  Country of manufacture where the product comes

Origin from

Generate New Advance Shipment
Notice[]

1. Generate new advance shipment notice through
“Inventory — (Inbound) Receipt Order”. Open the
receipt order document, then click on “Create
Shipment Notice” button at the bottom left of screen



to generate “Advance Shipment Notice”. It will create
ASN document for the receipt order.

e (e e e
Receive From ‘ Warehouse Deliver Via
(6002.004/Loa 1 = Y

6002.004/Loacker - Loacker - - - = =
3 *' Receipt Order -> Advance Shipment Notice | xE =
Partner Location Description
Ha Create Adk i ice from Receip! v ~
P d D i Generates the Advance Shipment Notice fram Receipt Order with the pending products to be received.
o e —n
Ttems / Articles | Notes/ g Document Number Document Date
[<-AUTO-GENERATED->| | [02s0872016 |
Product Brand: [ < Select All >
Reference Number Document Status oM v
= P =
i | [Prooes | [Drafted J q.....% ~
2jLoal7 Warehouse 10
3{Loal} [TE01 - Main | 0
4Loald 00
5/Loald [ Open the new Advance Shipment Notice Document 106
Cx)
-
~

( )(I A 8 ]) Total Quantity: | s00]
|, [ Receipt Orders List (4) ] Receipt Order

] Advance Shipment Notice. * | |1l Receipt Order |
L ———l & - \V4 [ Drafted |
Document Date Document Number Reference Number Branch
(02/09/2016 ~| [AsN16-000079 | [PI-0083 | [HQ - Head Office vl
Warehouse Representative Vessel Voyage
TED1 - Main Warehouse vl ! | |
Shipping Method Inco Term Vessel ETD Vessel ETA
| ! [EXW - Bx Works v! [ vl [ v

2. Alternatively, user can create new ASN document.
Click on “Create New” at the top right of screen of
“Advance Shipment Notice List” tab, it will open
“Advance Shipment Notice” tab with empty form

T Advance Shipment Notice *
Warehouse: | < Select All Warehouses > | Vear Year 2016 ~! From ] ik | ( Seach I Create New|
Dated ] ] 1 Warehouze Name. I Vessel | Vessel ETD | Vessel ETA Status
Jan 28, 2016 |ASN16-010043 test duty GRN-0037 |TEOY Main Warehouse | | | Drafted |~
Feb 15, 2016 | ASN16-020056 lacw Quartier Central Warehouse [ | | Drafted [

3. Fill up the information.
4. Click on “Provisions” tab at the middle of screen
to add provision for the shipment notice. Enter the

information and click ” ] " button or press
“Enter”

E[hum/m" iPrwisiunsiID\.&i:‘ Notes / ]
Provisions Applicable :

T omB
(716100.02/5F001 - Star Freiqht (USD) +PSD1-USD - Provision for Transport Cost (USD) w![usp ! Provision for Transpart Cost (USD) If $10.19]] ss13as fH
| Vendor I Provision | Cumency | Description [ Amount T BaseAmount [®]
16100.02/SF0D1 - Star Freight (USD) |PS01-USD - Provision for Transport Cost (USD) |usD Provision for Transport Cost (USD) | $10.19] 5§13.85) ~

5. Click on the “Duties” tab and click arrow on &
” " to apply customs duty. Enter the duty amount,
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click “0k” button and click ” ] " button or press

“Enter” .

Duty Clearing Agent \rgpur\ Declaration Number
[ﬂu—sﬁ ]
v

View Duty Exchange Rates

o
—
Items / Articles | Provisior| m! lotes / Attachments
Product Brand: [ < Select All 3 | Fitter: [

] E@
1 |lLoats | (LOACKER MOCHA CHOCOLATE BAR 12 X 20 X S0GRAMS /[Each - Eacl !/ 100 550.212960 | I I/ [l
®4 Product Description UoM Quantity  Invoiced Cost Dutiable Value Duty % / buy /[
1/Loalt LOACKER MOCHA CHOCOLATE BAR 12 X 20 X S0GRAMS Each 100, 550212960 / a
2|Load? LOACKER DARK CHOCOLATE BAR 10X 15 X 100GRAMS Each 100, 550212960 / ¥
" 3|Loats LOACKER CHOCOLATE COOKIES 12 X 250GRAMS Each 100/ 550684515 sk
4iLoat) LOACKERMIX COOKIES 10 XJ00GRAMS ______ Each 100} 551034378 | T 1
5/Loald LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100/ $50.684515 Customs Duty
Apply Total Duty ||
Amount 1M
Total Quantity : 500 Invoice Cost: 5528294 Transport | Duties:’ | GilmrTeTT Svredsa
(C Confim Advance Shipment Notice | ) Create Goods Receipt Create New Save Rever ) ( Delete

| Advance Shipment Notice List |_Advance Shipment Notice

&0 Apply Customs Duty

Apply Customs Duty

* 1 Update duty amounts of the products based on given total duty amount.

Total Duty Amount:

[

l

@ Please note that total duty amounts is applied to products based on weighted value.

S

oK

NE=ZD

6. Click on “Notes / Attachments” tab at the middle
of screen to add notes or files attachment for the
shipment notice.

g . -
Onbate  [F2] Tile | Create New
B Description Save
Revert
Delete
* File Name [ e B ®
Size: bytes (1}
Total Quantity : 500 Invoice Cost:| 5528294 Transport:| | Duties Grand Total: 55282.94 ‘
( Confirm Advance Shipment Notice \-) Create Goods Receipt Create New save gever | (_ Delete )
| Advance Ship: ice List |_Advance Shi |

7. Click “Save” button at the bottom right side of

screen

i e Arices | Srovisions | Dutes | Notes Attachments |

Product Brand: | < Select All > ! Filter o Select Order HH® 2
1 loats +|/LOACKER MOCHA CHOCOLATE BAR 12 X 20 X S0GRAMS Vlich-Each ! 100](P1-0063 Ll ~I [T~ taly ~
#4 Poduc | Description [ UM Quntty | Bach® | MigDate | ExpiryDate Country Of Origin__[°]
1/Loal6 LOACKER MOCHA CHOCOLATE BAR 12X 20 X S0GRAMS I 100/PI-0063 | A
Al ECVERER DF CHOCORATE BAU NI L 8 IR SN | 1 L | fhaly
3| Loal8 LOA[[ER_(HU_CDLATE_(ODK\ES ‘\_ Elt?! |L‘Oi_P\rm)63 | Itlty'
4|Loats LOACKER MIX COOKIES 10 X 300GRAMS Each 100[PI-0063 | raly
5 Loald |LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100]PI-0063 [ italy
4
-
Total Quantity : 500 Invoice Cost: 5528294 Transport:/ Dutie] i3l Total| 55282.04
(C Confirm Advance Shipment Notice | =) Create Goods Receipt ( cresteew J( sve )| Reven ) ( Delete )
i § |
1 TAdvance Shipment Notice Lt | Advance Shipment Notice
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8. Click on “Confirm Advance Shipment Notice” button
at the bottom of screen to confirm the ASN document

[lmns.'Amks] Provisions | Duties | Notes / Attachmenti Confirm Document? %
| Product Brand: [< SclectAnl > B @&
[T Ifioss | [LOACKER MOCHA CHOCOLATE BAR @ Do you really wish to Confirm the selected Advance Shipment Notice(s)? v [Tty v
#4  Produtt | Description Date  ExpiyDate  Country Of Origin |
| 1|Losts. |LOACKER MOCHA CHOCOLATE BAR 1 =D I Haly ~
2 Laal? |LOACKER DARK CHOCOLATE BAR 10X o - - | Haly a
3|Loats LOACKER CHOCOLATE COOKIES 12 % 250GRAMS |Each 100/P1-0063 | Haly
410309 |LOACKER MIX COOKIES 10 X 300GRAMS Each 100/ PI-0063. | [ taly
5Loald |LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100 PI-D063 | italy
I
-
1 Total Quantity : 500 Invoice Cost:| 5528294 Transport:| | Duties: | Grand Totak/ s5282.04
{ Confirm Advance Shipment Notice I') Create Goods Receipt Create New Sav Revert Delete )
l m;mpmmml.m Adunoes!u ment Notice

9. Click on “Approve Advance Shipment Notice” button
at the bottom of screen to approve the ASN document

It S
"4 Ttems 7 Articles | Provisions | Duties | Notes / Attachments |

Product Brand: [< Select All > Ao Docisnahte x [FR- IR
(Loa06 [ LOACKER MOCHA CHOCOLATE [ vl ! (1T italy ~
31 Product el @) fiat the approved o nat be re opened! Mig Date: GpiyDste | CounyOf Origin &
1/Loats |LOACKER MOCHA CHOCOLATE | |italy Al
2|Load? |LOACKER DARK CHOCOLATE BAI EED (v ) E I Italy
_! Loal8 LOACKER CHOCOLATE (DCIK]FS - . _It_sl!
4|Loadd LOACKER MIX COOKIES 10 X 300GRAMS [Each T 100]Pi-0063 Italy
5|Loaid LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS [Each | 100]PI-0063 Italy
|
E
Total Quantity : 500 Invoice Cost:’ 55282.94| Transport:| | Duties Grand Totak:| ss282.94)
{ i Grexte Goods Receipt ( CresteNew ) | s Revert ~ Delete
T p———— ;e
|, [ Advance Shipment Notice Lis |

10. Click arrow on “Create Goods Receipt” button at
the bottom left of screen to generate a new goods
receipt. A link to show the goods receipt document
will be created, replacing the button
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Warehouse : i Vessel Voyage
[TED! - Main Warehouse ~| [EMO1 - Chris vl | ] [

po Inco Term Vessel ETD Vessel ETA

[ L T P F (R vl [ )
Loading Date | create Goods Receipt from Shipment Notice Description
enerates one or more Gooas Receipt Irom Shipment Notice. v e
Discharge Place |
. Document Number Document Date = 3
Wwd—”‘ﬂ"'w et <-AUTO-GENERATED» | (02092016 vl L
. A je Rates
H P ——— Reference Number Document Status —
H isi [asnie-000079 | [Drafted
Product Brand: (< Select All > Watehouise: 48 ¢
[ ios0s | LOACKER MOCHA CHO( [ TEO1 - Main Warehouse | i ~l ! 17~ italy |
#4  Product F | MfgDate | ExpiryDate Country Of Grigin | B3
1Loads LOACKER MOCHA CHOG @) Open the new Goods Receipt Document | naly =
2|Lodl7 LOACKER DARK CHOCOR L L] i
3/Loals LOACKER CHOCOLATE C| | Italy
4|Loald LOACKER MIX COOKIES 1 (I) | Italy
3|Loall LOACKER CHOCOLATE CHIP COURIES 12 A Z3UGRANS [eacn T TOU[FFOUES | Italy
u
-

Totsl Quantity: 500 Invoice Cost: 55282.94| Transport: Duties:| | Grand Totak| 5528204
( Generate Report [#) (] create Goods Receipt I ) ( Cretetew ) Save Revert Delete
4T Advance Shipment Notice List | Advance Shipment Notice

= Advance Shij

2 Old- -

Document Date Decument Number Branch

-] Goods Receipt < || 5

=

(0270972016 ! [GRu-0077 ] PI-0063 HQ - Head Office vl
Vendor Currenc, Staging Locator

(6002.004/Loacker - Loacker ! TEO1 - Main Warehouse ~! [woi-staging vl
Vendor Location Contact Person Ingo Terms Receive Via

= il - EXW - Ex Warks 24 v

Update Advance Shipment Notice

1. Click on “Advance Shipment Notice List” tab at the
bottom of screen

2. Double click on advance shipment notice to be
updated, it will bring up the details on “Advance
Shipment Notice” tab for the selected document. If
the advance shipment notice’s status is “Confirmed”
or“Approved”, click arrow on “Generate Report” button
at the bottom of screen and

select “Undo/Reopen Advance Shipment Notice” option
to reopen / undo approval of the document first
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[ Advance Shipment Notice * |

e 249 08 cld- B -~ [ | Approved | |
Document Date D N Ref Numb. Branch
(01/04/2015 | [ASN-15-040006 | (PPI-15-030004 | [HQ - Head Office v!
Warehouse Representative Vessel Voya
WHOL - Kepong Warehouse ~ v ) |
Shipping Method Inco Term Vessel ETD Vessel ETA
Vehicle | [DAF - Deliversd At Frontier ~v| vl ~|
Additional Details [
Loading Date Loading Place Container
M | LCL - Loose Container Load v A
Discharge Place Defivery Place Duty Clearing Agent :I:
[ ] | | v

[ ems / Atictes | Provisions | Duties | Notes / Attachments |

i - =
! Product Brand: | < Select Al » umwmm_!__' SRR S
R T - -

4582288809033 +|(Lady 0cd ! ~|[1p - Japan v
#a Product | @ Do you really wish to Undo Approval for the selected Advance Shipment Notice(s)? | [fgDate  BxiyDete  Country Of Origin  [[%|
1 4582288809033 Lady Osc i | LJapan
| &=

v
Total Quantity: 100 Invoice Cost:| RAM1,694.00 | Transport Duties: Grand Totak RM1,694.00 |

@ [2) Show Goods Receipt Create New save Revent Delete

| Undo Advance Shipment Notice 1t Notice

[ Advance Shipment Netice *
e Be» 08 5 4~ &~ Confirmed
Document Date Document Number Reference Number Branch
[01/04/2005 | [ASN-15-040006 ] PPI-15-030004 | 'HQ - Head Office v
Warehouse ep i Vessel Voyage
[WHO1 - Kepong Warehouse v | vl [ 1( |
Shipping Method Inco Term Vessel ETD Vessel ETA
[Vehicle +| [DAF - Delivered At Frontier v/ ’ vl v
Additional Details [l
Loading Date Loading Place Container escription
| v| [ | [LCL - Loose Container Load v! 9
Discharge Place Delivery Place Duty Clearing Agent
| ) [ | ( v! v
o Ttems / Articles | Provisions | Dutipe { Matac £ Attachmantz |
! Product Brand: [ < Select All » e epent e dE e
1 4582288800033 v ! Lady Of @ oo b et Fe O the slected Adhvance Shinmment Natce(s) for editing? vl /[P - Japan e
T Product you really Open the selected Advance Shipment Notice(z)for editing T Expiry Date Country Of Origin__ |
-
Total Quantity: 100 Invoice Cost: RM1,694.00 | Transport:/ | Duties | Grand Total: RML,694.00 |
l( - = - ) — ds Receipt Create New Save Revert Delete
Reopen Advance Shioment Nofice s

3. Make change(s) on the advance shipment
notice information

4. Click on “Save” button at the bottom right of
screen when done

5. Click on “Revert” button at the bottom right of
screen or refresh icon at the top of the screen to
roll back the changes


https://samooha.org/wp-content/uploads/2015/03/ASN-undo.png
https://samooha.org/wp-content/uploads/2015/03/ASN-reopen.png

Trems / Articles | Provisions | Duties | Notes / Attachments |

 Product Brand: | < Select All » ~ Filter | dk Select Order BHBA® L

1 [a582088800033 v Lady Oscar Liquid Eyeliner Black lach-Each ~/ 100 (PPL-15-030004 I I v|[1p - Japan =

24 Product Description uom Quantity Batch & " MfgDate  ExpiryDate Country Of Origin
1/4582283809033 |Lady Oscar Liquid Eyeliner Black Each | 100 PPI-15-030004 [ Japan

R

Total Quantity: 100 Invoice Cost:| RM1,694.00 | Transport: | Duties: Grand Totak RM1,634.00

( Confirm Advance Shipment Notice \-) Creste Goods Receipt ( CresteNew ) Save (IM I)( Delete )
|| Advance Shipment Notice List |_Advence Shipment Notice |

6. Click on “Confirm Advance Shipment Notice” button
at the bottom of screen to confirm the advance
shipment notice

7. Click on “Approve Advance Shipment Notice” button
at the bottom of screen to approve the advance
shipment notice

Delete Advance Shipment Notice

1. Click on “Advance Shipment Notice List” tab at the
bottom of screen

2. Double click on advance shipment notice to be
deleted, it will bring up the details on “Advance
Shipment Notice” tab for the selected document. If
the advance shipment notice’s status is “Confirmed”
or“Approved”, click arrow on “Generate Report” button
at the bottom of screen and

select “Undo/Reopen Advance Shipment Notice” option
to reopen / undo approval of the document first

3. Click on “Delete” button at the bottom right side
of screen

4. Click on “Yes” button on the pop-up window to
confirm advance shipment notice deletion
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Discharge Place Delivery Place Duty Clearing Agent
~

T

-~
Trems / Articles | Provisions | Duties | Notes /4 Confirm discarding the changes?
* Product Brand: (< Select All > : _ HE v e
s e You have unsaved changes on this form, are you sure you went to discard them? | & s -
*a Product | i No [§  EpiyDate Country Of Origin ||
1 4582288800033 |Lady Oscar Liquid & (E C e ) I [ |Japan ~
= ' -

|
!

Total Quantity: 100 Invcice Cost:| RML69400 | Transport:| | Duties: Grand Totak/ RM1,694.00
(" Confirm Advance Shipment Notice. | =) Create Goods Receipt (Ccresteien ) (_sove ) (C_Bever | peire

[ Advance Shipment Notice Lst | Advance Shipment Notice

View and Search for Advance
Shipment Notice

1. Click on “Advance Shipment Notice List” tab at the
bottom of screen

2. Enter search parameter to filter the result,
i.e. type in which customer to search for in the
“Warehouse” text field box or select from drop-down
list

L] Advance Shipment Notice =

Warehouse | < Select All Werchouses > | Year| Year 2015 v From/ ! il v|[(__Search ) Create New
Date 4 Documents  References Warehouse= Warehouse Name. Vessel Vessel ETD Vessel ETA  Status |67

Jan1,2015 | ASN-15-010001 PI-15-010004 |WHOL Kepeng Y | |Approved [~

Mar10,2015 ASN-15-030005 PPI-15-030003 WHOL \Kepeng NS [ \Approved |~

Apr1, 2015 |ASN-15-040006 |PPI-15-030004 |WHOL Kepong | |Drafted

Search Engine .

2 | Show: [ < All Decuments > ~ =3I IR

|_Advance Shipment Notice List | Advance Shipment Notice |

1

3. Result can be sorted alphabetically by clicking
the fields’ columns.

[ Advance Shipment Notice * |
Warehouse: (< Select All Warehouses > | Vear| Year 2015 ! Fromi/ il vl (_search ) Create bew
Date ' | Warehouse Name Vuvu [ Vessel ETD Vessel ETA | Status |&&
Mar10, 2015 | ASN-15-030005 |PPI-15-030003 |WHOL Kepong Warehouse | ~
Apr1,2015 |ASN-15-040006 |PPI-15-030004 |WHOL Kepong Drafted
Jan1,2015 |ASN-15-010001 PI-15-010004  WHOL |Kepong | Approved

4. Double click on advance shipment notice to view
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full details of the order, it will bring up the
details on “Advance Shipment Notice” tab for the
selected document



