Account Payable

Accounts payable is money owed by a business to its
suppliers, shown as a liability on a company’s
balance sheet. Below actions are available

from “Account Payable”:

E Account Payable %

=) View and search for account payable
summary and ageing details for selected vendors

and employees.

=) C(Create new Payment for

selected vendor or employee.

the selected

| Shouw] Vendors Only v | As On: (24/08/2016 v| B Group: [< SelectAll >

! Outstanding This

.4 Account® Account Name TCumency | Cument | 1-30 | 31-60  61-90 | 91-180 | >180Dsys TotalAmount s | ThisWeek | Avg.Days 19|
[ = |6004/TA001 Tata Communications Int'l Pte Ltd (SGD) | SGD | 552.280,00 552.280.00|  552,280.00 ~
[=oBs DBS Financing SGD 5510,700.00] S5149.80 5510,849.80) 55149.80 Tof |
= [6002.004/AU001 | AUGUST STORCK AG G0 | ss10448 5510448 5510448 63
© |6002001/LUODT |Luxasia 1560 | ssma| | ssaa7 | $8306.30 823117, 159
* | 6004/51001 SingTel (5GD) |sGD | | 5835000 | 55350.00 55350.00/ 202
© |G002.001/L0001 | L'Oreal Singapore IsaD | 5553500 5969229 | 5§1,227.29| 55122729 57
® i TF trading SGD 552140 5991379 5532325 55125844 55123704 2n
© 6100.01/5F002 __|Star Freight (SGD) 6D [ 551,500.00 $51,500.00]  551,500.00 208
* | YK-001 Vankes Condles G0 555,188.68 555,188.68)  555,188.68 274
= |6002.004/Loacker | Loacker 560 56513000 5847545 §§5,60545)  5$85,605.45 438
© |6002.002/LE001 _|LEGO ) 156D | | 55606469 | S56,064.89)  556,064.60) 255
# 6004/C0D01 Courts Singapore (SGD) 1SGD S56,420.00] | 58213400 | §56,554.00]  558,554.00 181
& | HP/O01 H.P. Creditor - Orix Leasing SGD $5152,810.00 5§152,810.00| S§152.810.00 76|
A
=
Pl Tﬂ!ﬂ“; ;sm,ms;l ssﬁ,szunl | siwss,mmi sm,znuzl snm.ﬂ §§196,000.13| $$180,514.95
Ageing Summary | Ageing Details |
Tl Account Payable %
f - 2 i
| B Account < Select All > | AsQn: ! Due Within: | All Records - Total Amaunt
o] Date & T Doument® | Refeence # Meme Due Date Days Overdue | Debit T Credit &2
~
i
A
v
2 ] ( Generate Report )
[ Ageing Summary | Ageing Details
. L. Mandatory
Field Name Description .
Information
Show Select to show vendors or employees payables Y
As On Select a date for account payable status Y
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Group Select partner group to view or select all Y
Outstanding This Select to show payables by week or month view Y
Account # Self-Explanatory Y
Account Name Self-Explanatory Y
Currency Self-Explanatory Y
Current Not overdue yet N
1-30 Payable age from 1 to 30 days old N
31-60 Payable age from 31 to 60 days old N
61-90 Payable age from 61 to 90 days old N
91-180 Payable age from 91 to 180 days old N
>180 Days Payable age more than 180 days old N
Total Amount Self-Explanatory Y
Amount overdue for the account payable this week /
This Week / Month N

month

Average number of days passed since the creation
Avg. Days N
date of payable document(s)

View and Search for Account Payable
Summary and Aging Details

1. Select date and group from the drop-down lists at
the top of the screen of the “Ageing Summary” tab, it
will pull up all the outstanding account payable
entries for the selected parameters

2. Click on arrow on button (top right side of

screen) to change the account payable outstanding
period from week to month and vice versa

Tl Account Payable
| Show] Vendors Only v | As On: [24/08/2016

| B Group: [« Select All » v Outstanding This
4 Accounmt® | ‘Account Name " Cumency | Cument | 1-30 | 31-60 | 61-9 | 91-180 | > 180Days Total Amount & ||| This Week
= | 6004/TA00T Tata Communications Int'l Pte Ltd (SGD) | SGD | 552,280.00 552,280.00| "
. ‘DBS ‘DBS Fin. ‘SED | SSID,RDM! 55149, ED_ ‘ 5510,8‘9_55' S§1d‘5.ﬂ]_

3. Click on refresh = button to refresh the account
payable table

4. Right-click on an account line to view options
available, i.e. “Create New Payment” for the selected
Vendor
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[TET Account Payable *

I show]Vendors Only  ~] As On: [23/08/2017 ~| B Group: [« Select All » vl Outstanding This (Week| +)
(4 Accountz Account Name Currency | Cument | 1-30  31-60 | 61-90 | 91-180 | >180Days | TotalAmount s  ThisWeek | Avg.Days |
| = |60o4rsivor SingTel (560) SGD 5535000 55350.00 5535000 ~
| = [610002/5F001 Star Freight (USD) 5GD 551,008.93 5109993 551,00993
= [6100.01/5F002 Star Freight (SGD) SGD 51,5000 551,500.00  551,500.00]
@ |6004/TADOT Tata Communications Int'| Pte Ltd (SGD) | SGD 552,280.00| 5§2,280.00 5§2,280.00|
* |6002.002/YK001 ‘Yankee Candles SGD 585,507.87| 585,507.87| 5§5,507.87|
= |6004/DBS DBS Financing SGD 5510,249.80) 5310,840.80)  5510,249.80)
= |6004/HP-OL00T | H.P. Creditor - Orix Leasing SGD 55152,810.00) 55152.810.00] _5$152,810,00)
© [6002.004/AU001 | AUGUST STORCKAG SGD 5516010 55107.22 §5267.32, Ss5107.22 922
4 Ascendas Pte Ltd SGD S§773.61 5§773.61 S§773.61 197|
| » |6002.001/L0001 |L'Oreal Singapore 56D 552.427.29, 552427.29)  552.427.29) 35
© [6002.005/Nestie | Nestie SGD 552,586.52 55258652 552,586.52 281
& |6002.001/TF001 trading —— $$2,453.07) 56272688 5271693 67|
@ |6002.002/LEDO1 LEGO [2] Create New Payment 5857.22 556,437.77| 556,494.99 556,494.99 59,045
© |6002.004/Loacker _|Loacker @ Show Ageing Details §51,248.84) 556,715 S§742042)  S§7,42042 2249
* |6004/CO001 Courts Singapore (SGD) |21 Open Account Register 55151.94|  5§10,159.00| $$10,310.94) 551031094/ 2144
 [6002001/LU001 _|Luxasia 5533,751.29) 5533,751.29)  5833,751.29) 368
@ |6010/KDO1T Kezn Dezign Pte Ltd (SGD) SGD 5$61,951.93 5§61,951.93 5561,951.93 278
v
£ ] Total: \ sn'm.ns[ [ sszsue] | 55481813  $5297,856.75 ssmwuul $5302,938.74|

Lgeing SummaryJf Ageing Detais

5. Double click an account from the table to see the
ageing details

6. Click “Generate Report” button at the bottom of
the “Ageing Details” tab to print “Ageing Details”
report for the selected account

] Account Payable * |
Account 6002.001/TFO01 - TFItrading v| asOn: (2370872017 ~| & DueWithin: Total Amount 552,726.89
a.] Date & Document & Reference & T Memo | DueDate Overdue Debit Credit [
= |Nov19, 2015 P1-0030:1 PO-0035 Spit entry for partiel payment : PYT160038 Jan 16, 2016 583, 55323.25| A
& [1an 22 2016 PI-0037 P0-0043 Invoice: PI-0037 From: TF trading Mar 28, 2016 513! 5538199
@ |Mar 7, 2016 PI-0049 PO-0052 Invoice: PI-0049 From: TFl trading May 6, 2016 474 $5417.30
 [Mar 15,2016 PI-0053 testSRY [Invaice: PI-0053 From: TFl trading May 14, 2016 3 5511450
= [l 13, 2016 P1-0060 Invoice: PI-0050 From: TF trading Sep 16, 2016 341 5521.40
= [Aug 31, 2016 PI-0065 SPD-168 Invaice: PI-0065 From: TFI trading Oct 30, 2016 2971 $§485.45
& |Aug 31,2016 DN-16-080001 PI-0065 Debit Note : DN-16-080001 To: TFi trading 0ct 30,2016 [ 0 581
= |0ct 6, 2016 PI-0070 PO-T401 Invoice: PI-0070 From: TFi trading Dec 5, 2016 261 $5115.00
= |oct6, 2016 PPITE-100015 PPI6-100015 Invaice: PPI16-100015 From: TFI trading Dec 5, 2016 261 5512305
@ |Oct 6, 2016 PI-0071 PO-0064 ]Irwmcz PI-0071 From: TFl trading Dec 5, 2016 261 $5192.60
= [oct6, 2016 PPI16-100016 P0-0065 Invoice: PPI16-100016 From: TF trading Dec 5, 2016 261 5519260
| = [Nov 12, 2016 PI-0074 PO-BTIATIL Invoice: PI-0074 From: TF trading [1an 13,2017 222/ $§107.00
® |May 3, 2017 PI-0088 lmiﬂpsc Invoice: PI-0088 From: TFI trading Jul 2, 2017 | 52| $§53.50|
 |[May3, 2017 PI-0089 test2 0 psc lInvoice: PI-0089 From: TF trading ui2, 2017 52 585350
= [May 3, 2017 [pi-00%0 test! have ppl psc Invaice: PI-0090 From: TFi trading Jul 2, 2017 52 552140
= [May 3, 2017 |pi-0082 tests have ppl psc Invaice: P1-0092 From: TF trading ul 2, 2017 52 562140
® [May 4, 2017 PI-0093 test1 no ppl have psc Invoice: PI-0093 From: Tl trading Jul 3, 2017 51 582140
= [May4,2017 PI-0095 testd S0 psc no ppl (Invaice: PI-0095 From: TFl trading Jul3,2017 st 552140
= [May 4, 2017 PI-00% tests S0 psc no ppl Invoice: PI-0096 From: TF) trading Jul 3, 2017 51 5521.40
& [May4,2017 PI-0007 test] pplvs Invaice: PI-0097 From: TF trading 13,2017 | st 52846
@ [May 4, 2017 PI-0094 test3 §0 psc Invoice: PI-0084 From: TFl trading Jul 3, 2017 51 552140
| = |Aug 10, 2017 P1-00%9 [pot234 Invaice: PI-0099 From: TF trading 0ct g, 2017 4 561017
= [Aug 10,2017 |o-17-080001 |PO5456965 po1234 Debit Note : DN-17-080001 To: TFi trading 0ct 9, 2017 0 s50.21
-
V| | | GenersteReport | a3
‘Ageing Summary | Ageing Details
. . " .
7. Right click a document entry from the “Ageing
. ” . .
Details” tab table to open options available for the
lected line: i t j 1 tri f of th
selLecte ine: 1.e. 0 see journat entries oT O e
document or to show the transaction document.
[Tl Account Payable =
(I Account:|8002.001/TFO01 - TFl trading v ason: (23/0872017 ~| & Due within: Total Amount $52.726.89
Memo Due Date y © Debit Credit E
for parti PYTI60038 18, 2016 583| 55323.25) ~
PO-0043 Open Joumal Entry 10037 From: TFl trading Mar 28, 2016 513] 55381.99)
 |Mar7, 2016 PI-0049 |p0-0052 | (1) Show Payment 0049 From: TF trading [May 6, 2016 474 5541730
® [Mar 15 2014 pI-nNs3 lvectcry 0152 Frren TF traddinn [Ma 14 5MA el <&11440)
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