Goods Receipt

The Inbound Goods receipt application shows the list
of products that is going through the receiving
process and the status at which the process is. User
can update / modify the document based on the
received goods. The received goods will then be put
away at the warehouse staging area.

Putaway document referenced to the goods receipts
will be generated. There is a link to the putaway
document from the good receipts document, it will
take user to the putaway view where the user is able
to see the complete details of the putaway.

Below actions are available under “Goods Receipt”:
= Create new, edit and delete goods receipt

=) View and search goods receipt

T Goods Receipt *

Vendor: | < Select All > v Warehouse: P Select All Warehouses > vl Search

Year: [Year 2016 v From: ! it ! Branch < Select All > vl

Date 4 Document# Reference s | Vendor T Warehouse Grand Total  Status
Jan 26, 2016 |GRN-0038 |PI-0028 | 6002.004/L oacker - Loacker |Main Warehouse | 5592.61|Drafted
Aug 22, 2016 |GRN-0068 |PI-0061 | 6002004/ oacker - Loacker |Main Warehouse 53376.87| Posted

B

] | Show [ Putaway Not Posted v Total SGD : 5460.48 Ko |l <G f1etz] > ||}

Goods Receipts List | Goods Receipt |
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T Goods Receipt. *

HeEe® 08 0 d- EH- Drafted
Dacument Date Document Number Reference Number Branch

(26/0172018 /| [GRn-0038 ] {p1-o028 | [HQ- Head Office vl
Vendor Curren W Staging Locatar

[6002.004/L cacker - Loacker V| (SMOT - Main Warehouse ~| [Woi-Staging v|
Vendor Location Contact Person Inco Terms Receive Via

HQ vl [ vl [Exw - Bx Works vl | v/

Additional Details

resentative Promised Date fiption
vl vl
Analytical Group Duty Clearing Agent
[ ) [

- vl

[ terns / Articles | Provisions | Landing Costs | Notes / Attachments | Postings |
1 Product Brand: | < Select All > ~! Filter 1
11 [Coat0 ~ [ Loacker Chocolate Chip Cookies 12 x 250grams ez caton12 | 1] 557.665000 |
- Product I Desciption ! vom ! Quentity b b
1 Loato Loacker Chocolate Chip Cookies 12 x Carton-12 | i S57.665000
Loacker Chocolate Chip Cookies 12 x 250grams Each | 1] $50.630000]
Total Quantity : 2 Inveice Cost:/ 55798 Duties: | Transport:| 55061 Grand Total:|

Confirm Goods Receipt | ) Save Revert
Goods Receipts List | Goods Receipt

Generate Good Receipt

1. The good receipt is to be generated from ASN
document using “Inventory — (Inbound) Advance
Shipment Notice”. Open ASN document and click “Create
Goods Receipt” button at the bottom left of screen to
generate a new goods receipt. A link to show the
goods receipt will be created, replacing the button
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| - E]\r-

Approved

Document Date

Document Number Reference Number Branch
(3170872016 /| [asnis-080070 ] [Pr-o062 | [HQ- Head Office v/
h i Vessel Voyage
[SMO1 - Main Warehouse vl v [ i ]
o [ — B BE— - S— Vessel ETA
[ ! [Bw ™ Advance Shipment Notice -> One or more Goods Receipt b v [ v
Additional Details: Create Goods Receipt from Shi MNotice E
Load Load 'or more Goads Receipt from Shipment Notice. ription
i 1 v
odh e ‘ Dellt o Number Document Date L = 9
[ <-AUTO-GENERATED->| (3170812016 vl
Clearing Agent im
l:h»ty = ~| [‘E Reference Number Document Status Zl
H [ Asn16-080070 ' [Drafted
+[ ftems / Aticles | Provisions | Duties | Motes/
Warehouse -
| product Brand: (LOA - Loacker TR —— B Y2
(1 ioadt w|[Loacker Chocolate ol [T - ttaly )
=4 Product ] Description | [ Open the new Goods Receipt Document ] Expiry Date Country Of Origin ]
1/Loadl |Loacker Chocolate | | ~
=D
v
Total Quantity : 5 Invoice Cost $50.75 | Transport:| Duties:| | Grand Totak| 55075
( Generate Report |+) (l Create Goods Receipt | ) Create New Save Revert Delete
‘Advance Shipment Notice List | Advance Shipment Not
nce Ship 2nce Shipm: ice —
[ A ipment Notice I T Goods Receipt * I
OdE<% Q8 0 d- &~ Drafted
Document Date Document Number Reference Number Branch
131/08/2016 /| | GRN-0069 | P1-0062 | 'HQ - Head Office ~|
Vendor Curten Warehouse ing Locator
6002.001/LU00T - Luxasia ! SMO1 - Main Warehouse v!| (Wo1-Staging !
Vendor Location Contact Person Inco Terms Receive Via
{Luxasia Building ] [ v EXW - Ex Works vl ~!

2. User may edit the goods receipt’s information, for
example received quantity is different from the
ordered quantity, or there are damaged items to be
return. Update the information and click “Save” to

save the changes. Click “Enter” or Fﬂ button if the
user edited the products’ information in

“Items/Articles” tab.

7 (Loatt [ Loacker Chocolate |/Each - Each v Bl 550150000 55075
& | ipti T uoMm ] Quantity UnitCost | TotalAmount @
| 1Loatt |Loacker Chocolate [Each [ 5 $50.150000) 5075 ~
-
Total Quantity: § Invoice Cost:| 580.75) Duties:| | Transport| | Grand Totak s80.75 |
( confinm GoodsReceipt | =) I( swve )N Bevent ) ( Delete )
Goods Receipts List |_Goods Receipt
Analytical Grouj Duty Clearing Agent
- v
J—— S
terms / Articles ||Provisions | Landing Costs | Notes / Attachments | Postings |
.q#&ﬁ
Product Brand: | < Select All > < Fitter: [ ] TR
171 [Loamt !/ Loacker Chocolate [Each - Each v il 550.150000 ss045
] Product [ T [ I Quantity I UnitCost Total Amount _[%]
1/Loall Loacker Chocolate |Each | 3 550150000 ms

Note: If received quantity is less than ordered, the
corresponding Purchase Invoice document will be
highlighted in yellow color on the Purchase Invoice
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list view to indicate progress status as “Partially
Completed”, as not all the ordered quantity was
received.

I |thm\mnice x

Vendor |6002.001/LU001 - Luxasia | Purchase Rep: [ < Select All > v| (_sewch )

Year [Year2016 ~| From{ ~! ik ! Branch < Select All > vl ( I@ Create New )

oy | Grand Total | Status | Progress | Payment _[5]
| Fully Completed | Due |~
55149.80 Posted _ Fully Comy Due [
Posted N/A
Aug 31,2016 |PI-0062 550.75|Posted |Partially Comp... |Payment Due

3. Provision scheme entered in the “Provisions”
tab will be filtered to match the Vendor’s currency.

[ ltems / Articles [ Provisions | Landing Costs | Notes / Attachments | Postings

| Provisions Applicable : $ & =
1 IlzmuLoﬂm - U'Oreal Singapore | PSO1-SGD - Provision for Transport Cost (SGD) | SGD |l Provision for Transport Cost (SGD) ] ss029 | <)
* Vendor ] Provision  cCumency | Description " Amount | BaseAmount &
1J6002004/Loacker - Loacker |Ps01-£u - Provision for Transport Cost (Eura) eur | Provision for Transport Cost (Eurc) | mﬂ sso1]A
v
1 Total/ 55061 |
Total Quantity: 2 Iwoice Cost| 53798 Duties! | Transport! 55061 Grand Totat/ 5$8.60|

Confirm Goods Receipt | =) Save Revert  (( Delete )
{ Gonds Receipts List | Goods Receipt |

4. The landing cost for the items will auto generated
at the “Landing Costs” tab.

Analytical Group Duty Clearing Agent ‘ ‘
f Sl v/
Product Brand: [ < Select All » Em—— ~| Fitter: | |
#4 Product#|  Description | UOM  Quantity Standard Cost | Standerd Forex | Variance Cost | Variance Forex  Standard Duty | Variance Duty | Transport Cost _ Assembly Cost Totel Amount [
1|Loal! Loacker Chocolate  Each 3 550.60/ | (550.15)] | | | | 55045 A
E
s [ e [ [ \ ss045
Total Quantity : 3 Invoice Cost: 550.45 ) Duties:| | Transport| | Grand Totak:| 550.45 |
( Generate Report | =) Putaway: PUTIE-080216 ([ Save Bevert Delete
[ Goods Receipts List |_Goods Receipt

5. Click on “Notes / Attachments” tab at the middle
of screen to add notes or files attachment for the
goods receipt.
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Analytical Group Duty Clean ent
! !

Title [ 1 Creste New
= T
(| Description save
Revert
Delete
S File Nome | 14 & &
. Size: bytes(1]
k4
v
Total Quantity : 3 Invoice Cost:| 55045 Duties! | Transport| | Grand Total:/ 55045

( Generate Report | =) Putaway: PUTIE-020216 Save Revert Delete
| Goods Receipts List | Goods Receipt

6. Click on “Confirm Goods Receipt” button at the
bottom of screen to confirm the goods receipt

Ttens / Articles | Provisions | Landing Costs | Motes / Attachments | Postings |

+ Produci Brand: | < Select All »  Confirm Document? * % 8e e
11 Loa0t ! Loacker Chacolate 550.150000 550.45
ol p 7 e Do you really wish to Confirm the selected (s e T Total A &

T i I F
T — = e -

-

Total Quantity : 3 Invice Cost:| 55045 Duties:| | Transport | Grand Totak! $50.45 |

Rever | ( Delete )

|
§-
i

7. Click on “Post Goods Receipt” button at the bottom
of screen to post the goods receipt. After posting of
the goods posting, inventory journal entries will be
automatically generated at the “Postings” tab.

ltems / Atticles | Provisions | Landing Costs | Notes / Attachments | Postings

! Product Brand: [ < Select All > sel-Eline.] 1 . LIBHE 2
V1 (Loatt ~!|[Loacker Chocolate i e i $80.150000 | 55045 |
= Product T Description Unit Cost T Totel Amount E
1ot |oncrer Chacotan @) 0o you really wish to Post the selected Goods Receipt Note(s)? STl S B
4
v
Total Quantity : 3 Invoice Cost:| 55045 Duties: | Transport. | Grand Totak! 55045
I Post Goods Receipt I IRJ Save Revert Delete
I ipts List | Receipt
Analytical Group Duty Clearing Agent.
[ v ~/
Items / Articles | Provisions | Landing Costs | Notes/ Attachments | Postings |
Hournak Inventory Journal Date:/16/04/2015 ccument #: GRN-15-040007 | Reference = PPI-15-030004 |
Account# Account Name " Entity Type Memo DueDate  Debit Credit | Base Amount |55
102003 Finished Goods Commercial | Goods Receipt Into : WHOL - Kepong Warehouse | RMBAT00 RME47.00 D[~
1102008 Custom Duty in Inventory |Commercial | Goods Receipt Into : WHOL - Kepong Warehouse RMS0.00 RMS0.00 Dr[ |
102009 Custom Duty in Inventory - Purchase Price Variance Commercial Goods Receipt Into : WHOL - Kepong Warehouse RMS50.00 RMS50.00 Cr|
102015 Inventory in transit - 3rd Party |Commercial | Goods Receipt Into : WHOL - Kepong Warehouse | RMB4700]  RMB47.00 Cr
A
"
Total Quantity : 50 Invoice Cost:| RMB47.00| Duties: | Transport:| | Grand Total:/ RMB47.00|

( Generate Report | =) Putaway: PTW-15-040029 Save Bevert Delete

| Goods Receipts List | Goods Receipt

Generate Report

8. Click on (- ) button to generate
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report for the goods receipt

Analytical Group Duty Clearing Agent
~] | @0 Report Options x
[Ttems 7 Articles | Provisions | Landing Costs | Notes

! Product Brand: [« Seect All > i Print/export/previcw the generated report. s B e

1 (Los0s ~[LOACKER MOCHA cHOCC 100!/ 550.216900 [ 52169 |
B Product | St s Pt Baviad | Quantity | Unit Cost ] Total Amount B

<po . : -

1] 1Loa0s LOACKER MOCHA CHOCO B ] L 100, 550.216900| 552169 ~
2|Loa07 LOACKER DARK CHOCOLA| =2 100, 550.21600 2169 |
3|Loade LOACKER CHOCOLATE Cof O Letter Format 100] 550.721700 57217

| 4]Loatd LOACKER MiX COOKIES 10 | 100/ $61.082000 5510829

ilLudID LOACKERCHOCOLATECPE 100| 550.721800 S§72.18|

( mint ) (Cexpont | ) ( Preview ) (( Concel )r

-
v

Total Quantity : 500 Invoice Cost 5528445 Duties! Transport:| 581385 Grand Total/ 5520602 |

Generate Report ~) Putaway: PUTIE-020226 Save Revent Delete
1 T Goods Receipts Lt <

9. The putaway for the items will be automatically
generate after posting of the goods receipt. Click on
Generate Report )

the “Putaway” 1link beside the (
button to view the putaway document & process it.

 Product Brand: [« Select All > | Filter:
11 (Loats | LOACKER MOCHA CHOCOLATE BAR 12X 20 X 50GRAMS Each - Each =l 10010 550.216900 |
2] Product | Description uom | Quantity T Unit Cost
| Mioal6  |LOACKER MOCHA CHOCOLATE BAR 12 X 20 X S0GRAMS Each 100/ 550216900
2|Loal7 LOACKER DARK CHOCOLATE BAR 10 X 15 X 100GRAMS |Each 100/ 550.2165800
7:! [Egs LDACKVE’RWEVHQCFELIT[ COOKIES 12 VXESOGRAMS Each 100 5§0.721700
4[toats LOACKER MiX COOKIES 10 X 300GRAMS Each 100, 551082500/
5Loal0 LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100 550721200,
v
Total Quantity : 500 Invoice Cost| 5828445 Duties: Transport.| 581385 Grand Totak/ 55296.02

( Generate Report \v:'pmu,.y, PUTIE-080226 I Save Revert Defete
|_Goods Receipts List |_Goods Receipt

=] B & Ol di- @~ Drafted

Document Date Document Number Reference Number 1 Branch
(30/08/2016 | [pui6-0e0226 ] GRN-0074 | | [HQ - Head Office v

[oese e —

Update Good Receipt

1. Click on “Goods Receipt List” tab at the bottom of
screen

2. Double click on goods receipt to be updated, it
will bring up the details on “Goods Receipt” tab for
the selected receipt. If the goods receipt’s status
is “Confirmed” or “Posted”, click arrow on “Generate
Report” button and select option “Undo/Reopen Goods
Receipt” at the bottom of screen and reopen / undo
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approval of the receipt first

Analytical Group Duty Clearing Agent
I |
Items / Adticles | Provisions | Landing Costs | Notes| Undo Document Posting? x
! Product Brand: [« Select All > LB ¥ e
1 oas | LOACKER MOCHA CHOCOL Do you really wish to Unde Accounts Posting for the selected Goods Receipt Note(s) 530216900 mw,iE
# Product | Unit Cost Total Amount =
1/Loall LOACKER MOCHA CHOCOL “ 550216900 82169~
2|Loal7 |LOACKER DARK CHOCOLATe tmn1urav v rovensars coun 1 oy 550216900 ssa160f
3/Loald |LOACKER CHOCOLATE COOKIES 12 X 250GRAMS |Each | 100{ SSDJZWDO‘ §§72.17]
4 Loald | LOACKER MIX COOKIES 10 X 300GRAMS |Each ‘IDD; 551.082900 $5108.29|
5|Loal0 LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100] 550721800 $572.18)
e
-
Total Quantity : 500 Invoice Cost: 55284.45| Duties:| Transport: 5513.85 | Grand Totak| 5529602

[ GenesteRepor |

| Undo Goods Receipt Posting

3. Make change(s) on the goods receipt information

4. Click on “Save” button at the bottom right of
screen when done

5. Click on “Revert” button at the bottom right of
screen or refresh icon at the top of the screen to
roll back the changes

|

1 Product Brand: | < Select All > | Fitter: ] FAN- B &
1 [Loats ~/LOACKER MOCHA CHOCOLATE BAR 12 X 20 X 50GRAMS [each-Each  ~/ 100/ 550216500 | ss2169 [
= Product Description T oM Quantity Unt Cost Total Amount =
1 Loalls |LOACKER MOCHA CHOCOLATE BAR 12X 20 X S0GRAMS. Each 100] 550216900 s521.69/ ~
2 Loall? |LOACKER DARK CHOCOLATE BAR. 10X 15 X 100GRAMS Each 100] 550216900 ss21.60f |
3|Loatd LOACKER CHOCOLATE COOKIES 12 X 250GRAMS |Each | mo; 5$0.721700| 5§72.17]
{Lnaﬂg ‘lOA(K'ER MIXCODK\ES‘\BX!BOGRA_MS lEe:h | 100§ $$1.082900 §$108.29
| 5lLoal0 LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100| $50.721800| 557218
A
~
Total Quantity : 500 Invoice Cost 5528445 Duties: | Transport: 5313.85| Grand Total! s5206.02 |
Confirm Goods Receipt |~ [ e )
el e ]

6. Click on “Confirm Goods Receipt” button at the
bottom of screen to confirm the goods receipt

7. Click on “Post Goods Receipt” button at the bottom
of screen to post the goods receipt.

Delete Good Receipt

1. Click on “Goods Receipt List” tab at the bottom of
screen

2. Double click on goods receipt to be deleted, it
will bring up the details on“Goods Receipt” tab for
the selected receipt. If the goods receipt’s status
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is “Confirmed” or“posted”, click arrow on “Generate
Report” button and select option “Undo/Reopen Goods
Receipt” at the bottom of screen and reopen / undo
approval of the receipt first

3. Click on “Delete” button at the bottom right side
of screen

4. Click on “Yes” button on the pop-up window to
confirm goods receipt deletion

Items / Articles | Provisions | Landing Costs | Motes / Attachments | Postings |

. 5 A
i Product Brand: | Select Al > _ Confirm discarding the changes? x “Ee e
e e ey |
11 Loas ~|[LOACKER MOCHA CHOCOLY 550216900 | 552169 |
| Product | You have unsaved changes on this form, are you sure you want to discard them? Unit Cost | Total Amount =
1|Loals |LOACKER MOCHA C 550.21690 s521.69) ~
2|Loal? LOACKER DARK CHOCOLATE - (me ) 550216900 ss21.69( |
3|Loat8 |LOACKER CHOCOLATE COOK. I $50.721700, SS72.17
4Loald |LOACKER MIX COOKIES 10X 300GRAMS [Each I 100[ $51.082900, 5510829
5|Loal0 LOACKER CHOCOLATE CHIP COOKIES 12 X 250GRAMS Each 100, $50.721800| 5§72.18
kA
-
Total Quantity : 500 Invoice Cost:| 5528445 Duties:| | Transport: $§13.85| Grand Totak| $5206.02 |
(" Confirm Goods Receipt | ) ( swe ) ( Revet | Delete
L
| Goods Receipts List | Goods Receipt

View and Search for Goods Receipt

1. Click on “Goods Receipt List” tab at the bottom of
screen

2. Enter search parameter to filter the result, i.e.
type in which warehouse name to search for in the

“Warehouse” text field box or select from drop-down
list
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3 X
Vendor: | YK-001 - Yankee Candles Vl ‘Warehouse: I< Select All Warehouses >
Year: [Vear2016 v From! v Tk v Banch  [<SelectAll>

Date s Document# | Reference # Vendor Warehouse
Feb3, 2016  GRN-0041 PI-0039 'YK-001 - Yankee Candles Chilled WH-Logical
Feb4, 2016  GRN-0042 PI-0041 YE-001 - Yankee Candles ‘Quartier Central
Mar7,2016  GRN-0055  |PI-0050 'YK-001 - Yankee Candles i

!

v
2/ | Show [ < All Dacuments > v Total 56D : | 585,526.31 K< |1e3 > ||

| Goods Receipts List | Goods Receipt |

3. Result can be sorted alphabetically by clicking
the fields’ columns.

[T Goods Recaipt =
| B Vendor: [YK-001 - Yankee Candles | Warehouse: [ < Select All Warehouses > v ( search )

Year:  [Year 2016 | From! ! ik ~| Banch < Selectall> ~!

4. Double click on goods receipt to view full details
of the receipt, it will bring up the details on
“Goods Receipt” tab for the selected receipt
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