Goods Delivery

Goods Delivery view allows user to manage and process
goods delivery for outbound items after packing
process. User can also set date, time, and assign
which employee to deliver the goods using “Delivery
Planning” feature.

Below are available actions for the user from “Goods
Delivery”

=) Confirm the goods delivery, save, revert
and delete.

G2 View and search goods delivery details

=) Manage the delivery planning
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Customer: [ < Select All > v| Warehouse: [ < Select All Warehouses > v| ( seach )
Year  [Vear2017 ! From: ! i v| Branch < Selectal> v
Date s  Document# Reference® | Customer® | CustomerName Location | Warehouse  GrandTotal PromisedDate Delivery Date | Delivery By | Status |2
Jan 022017 |GDN-0135 | OUT-17-0103... |4T10.011/C0001 | Cold Storage -HQ | Cold Storage - Orchard | Main Warchouse 5632.39 |Fe.03,2017 ... EMO1 - Chris [Posted ~
Jan 04,2017 |GON-0136__|OUT-17-0103... |410.011/ONOOT | Online Website _|HQ. Main Warehouse | 5369.40 Posted [ |
Jan 12,2017 |GDN-0137 OUT-17-0103... [4110.011/CO001 | Cold Storage - HQ | Cold Storage - Orchard | Main Warehouse 5514.38, Feb 03,2017 ... |EMO1 - Chris |Posted
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Date

Drafted

Document Document Numbe Reference Number Beanch
(2670772016 +| [GDN-0094. (50-16-030194 | [HQ- Head Office ]
Customer Curer Warehouse jing Locator
4110.011/WADOT - Watsons - HQ vl TEO! - Main Warehouse ~| [Woi-staging v
Customer Location Contact Person Ineo Terms Shipping Method
Orchard - Paragon ~| [Cold Storege - Orchard v! [EXW - Ex Works vl [ vl
Additional Details o]
Representative Promised Date Description
! | testPromo-C5-2016-0301
Analytical Group
(7102 - Third Party !
{Ttems / Articles | Cost Details | Notes / Attachments | Postings
 Product Brand: [« Select All > | Filter: | ] AN S
¥3)[8po01-003145 !/ Ctrl-A Beauty Baim  40mi 'Each - Each v ss11.977000 || 55119.77 |
~ Product Descriptior ] UoM AnitCost | TotalAmourt |
3 BDO1-003145 eauty (Each 5511877000 . 511977
6 Loal7 LOACKER DARK CHOCOLATE BAR 10 X 15 X 100GRAMS Carton-150 5§34.613333 5§103.84
7|Loald LOACKER MIX COOKIES 10 X J00GRAMS Each 551.152500) 5461
v
Total Quantity : 17 Grand Total:| $5228.23
Confirm Goods Delivery sve ) Revet ) ( Delete )
|, T Goods Defiveries List | Goods Delivery.
Field Name Description Mandatory Information
Document Date Specify the date Y
Document Number Self-explanatory Y
Reference Number Reference code for easy search N
Branch Self-explanatory Y
Customer Self-explanatory Y
Currency Currency used by the customer Y
Warehouse Self-explanatory Y
Staging location of the item(s) in
Staging Locator Y
the warehouse
Customer Location Self-explanatory Y
Contact Person Self-explanatory N
Inco Terms Self-explanatory Y
Shipping Methods Self-explanatory N
Representative Self-explanatory N
Promised dates Self-explanatory N
Description Free text N
Analytics Group Group Reporting N

Generate Goods Delivery[]

1. User generate goods delivery document through
“Inventory — (Outbound) Packing” by clicking “Create
Goods Delivery” button at the bottom left of screen
of the packing document.
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Packing *
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rs,',,‘q;’r_,m' Ha | Creste Goods Delivery from packing ~ -
i from Packing dacument with the same set of products,
[ Pallets, Cartons | Notes/ A
B Document Number Document Date B Bl S
License# 4 | Pallt® | [_.auTo. ED->] 27/07/2016 v BN Product Name [Batch # | Quant... Weig...]®
Loacker Chocolate Chip Cookies 12... 20160... 3 ~
Reference Number : o Loacker Chacolate Chip Cookies 12...| 20160... | Ell
[so-16-010150 [Drafted | Loacker Chacolate Chip Cookies 12..|PI-1511 | 1
Warehouse
[TE01 - Main Warehouse v
() Open the new Goods Delivery Document
CF o
=
- v v
17 173 173
Picking: PIC16-020192 Total Quantity : 16, Pallets : 1, Cartons : 3, Gross Weight : 0.00
(E petvery | ) C sw ) ( fewn

13 [ Packing List | Packing

he old- 8- V

Decument Date Document Number Reference N Branch

(2770772016 | [GDN-00s5 ] [50-16-010150 1 [HQ - Head Office v/
Customer Curre Warehouse Staging Locator

(4110.011/6U001 - Guardian - HQ v [TE01 - Main Warehouse v| [Woi-staging v
Customer Location Contact Person Inco Terms ipping Method

[Sinqapore HQ «| [Cold Storage - Orchard ~! EXW - Ex Works -

!

2. The cost details for the item will be
automatically generated under “Cost Details” tab if
there is any cost.

Analytical Group | ‘

' Standard Duty | Variance Duty Transport Cost Assembly Cost Total Amount [f5]
~

Total: o | |
Total Quantity : 17 Grand Total:| 5522822 |

{ Confirm Goods Delivery | =) Packing: PAC1E-040101 ( sawe Revet | (__Delete )

3. Optional: Click on “Notes / Attachments” tab at
the middle of screen to add notes or files attachment

4. Click “Save” button at the bottom right side of
screen to save
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7|Loatd LOACKER MIX COOKIES 10 X 300GRAMS Each
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Tota! Quantity : 17 Grand Totak ss22822
Confirm Goods Delivery | =) Packing: PAC16-040101 @ (_Bevet )

| Goods Defiveries List | Goods Delivery

5. Click on “Confirm Goods Delivery” button at the


https://samooha.org/wp-content/uploads/2015/03/Packing-goods-del.jpg
https://samooha.org/wp-content/uploads/2015/03/Goods-Delivery-cost.jpg
https://samooha.org/wp-content/uploads/2015/03/Goods-Delivery-save.jpg

bottom of screen to confirm the the goods delivery.

[Ttems / Articles | Cost Details | Notes / Attachments | Postings |

| Product Brand: [ < Select All > Eitann [ 1 =8 ae
o v { Confirm %
13 |(BD01-003145 | Ctrl-A Beauty Balm  40mi | 10![ ss11.977000 | 55119.77 |

Do you really wish to Canfirm the selected Goads Delivery(s)? R ] Yo Aot s

e 'IG. SE’_ T :J
3 5834,613333 5510384
= 1

551152500/ 5461

7|Loadd }u,ncukwxcq()@&yu;ﬂ
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Total Quantity: 17 Grand Total: ss228.02

(| confirm Gooas Delivery =) Packing: Pacie-oa101 Save Beverr | ((_ Delete )
e —
Guon e B Delive:

6. Click on “Post to Account” button at the bottom of
screen to post to account.

21(BD01-003145 |/ Ctrl-A Beauty Balm  40ml 1/ Each - Each ~! 10![ ss11.977000 | 55119.77 |
* Product I Post X it ! Uit Cost _ TotalAmount @
3/BDO1 Ctrl-ABeauty Baim  40mi 10 5511.977000 811977~
6|Loal? |LOACKER DARK CHOCOLATE BA @ T R P . 3 5834613333 510384
7|Loads {LOACKER KX COORES 10 X Sy ke L3 _S51.152500] e
N
v
Total Quantity : 17 Grand Totak: 522822

Goods Deliveries List |_Goods Delive

7. Click on “Posting” tab at the middle of screen
to view the details.

Analytical Group
(7702 - Third Party !
Itemns / Adticles | Cost Details | Notes / Attach Postings
Yournat Inventory Journal Date:| 26/07/2016 | Document #: GDN-0094 | Reference #:50-16-0301%4 ]

Account® Account Name © Entity Type Memo | DueDate  Debit Credit  BaseAmount [59]
4230001 |Finished Gocds - Third Party (Gross) Commercial Goods Delivery From : TEOT - Main Warehouse 513783 ST G A
4230003 Finished Goods - Third Party (TP Margin) Commercisl | Goods Delivery From : TED1 - Main Warchouse 55101.59] ssi0159 G |
23009 Variance Forex - 3rd party Commercial Goods Delivery From : TED! - Main Werehouse 5141 S§141Cr
jma0n gUmSane Friohe’; Serd Ty S o i S ious Detiery ket EE L WAl = AT | AL
4240.03 Freig| Commercial h smszk SSO.E? Cr
20002 |Inverd = Third Party Commercial 113835 53138350
26003 Inventory in Transit - Third Party (TP Margin) | Commercial 5510159 5510159 O]

E
Total Quantity : 17 Grand Total:| 5522822

( Generate Report [ =) Packing: PAC1E-040101 ( swe ) ( Reven Delete

Generate Report

8. Click arrow on C ) button on bottom

left screen to generate report.

Update Goods Delivery

1. Click on “Goods Deliveries List” tab at the bottom
of screen

2. Double click on goods delivery document to be
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updated, it will bring up the details on“Goods
Delivery” tab for the selected document. If the goods
delivery’s status is “Posted” or “Confirm”, click
arrow on “Generate Report” button at the bottom left
of screen and reopen / undo approval of the document

first.

[T Goods Delivery x|

BEe® QR 0O 4@~

Document Date Document Number

I Confirmed I

Reference Number Branch

05/08/2016 v/ [GON-0096 | 50-16-010150 | [HQ - Head Office v
Customer Currency Warehouse Staging Locator
4110.011/GUODT - Guardian - HQ vl TED1 - Main Warehouse ~| (wot-staging v
Customer Location Contact Person Inco Terms Shipping Method
(Bedok Mall | [Cold Storage - Orchard v/ EXW - Ex Works ~ -
e B
Re g Promised Date Description
f v [ v SPD-049
Analytical Group
[TT02 - Third Party |
[tems / Articies | Cost Deteils | Notes / Attachments | Postings |
! Product Brand: [ < Select All > w! Filter: [ | LB ¥ @
i1]oat0 +!(Loacker Checolate Chip Cookies 12 x 250grams 1(e112 - Carton-12 el 1[ 558.250000 558.25 |
= Product Description Uom | Quantity Unit Cost Total Amount E
1/Loal0 |Loacker Chocolate Chip Cookies 12 x 250grams Carton-12 1 ~
2|Loal0 Loacker Chocolate Chip Cackies 12.x 250grams Each 15 550.756000 ElE
4
v
Total Quantity : 16 Grand Total:| 5819.59
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Save Revert Delete

Re-Open Goods Delivery
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| Bz e O 0 d- &H- I Posted I
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TT02 - Third Party v
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p o L s
:luuma-l. Inventory Journal Undo Document Posting? x .SD 16-030194
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1l 4230001 Finished Goods - Third Party (Gros| ({£)) I | §§137.83 $§137.83 Cr| &
I = P - |

230003 [Finihed Goods - Thrd Party (T2 Q Do you really wish to Undo Accounts Posting for the selected Goods Delivery(s) E ‘ ssionss] ssionsac
423009 \Variance Forex - 3rd party | 1 | | 55141 55141 Cr
e : [ = ) o w —
424003 Freight In oy e [COmmercial [H00GS Deivery FIOM T TEUT < NI Warenouse | | | 550.52| $50.52 C1f
14260.02 _\nvmlnrym Transst - Th\rd_l’prly ‘( mmmmmmm | Eﬂmds Delivery From : TEO1 - Main Warehouse I i 5513&!5‘ | $§1 Z!L]_S Dr|
426003 Inventory in Transit - Third Party (TP Margin) | Commercial Goods Delivery From : TEOT - Main Warehouse | ssinse $§101.59 Dr]

~

- § -
Total Quantity : 17 Grand Totat 22822

) Packing: PaCis-0a0101

Save Revert Delete

[l Undo Goods Delivery Posting

3. Click “Save” button at the bottom right side of
screen

4. Click on “Confirm Goods Delivery” button at the
bottom of screen to confirm the the goods delivery.

5. Click on “Post to Account” button at the bottom of

screen to post to account.
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Delete Goods Delivery:

1. Click on “Goods Deliveries List” tab at the bottom
of screen

2. Double click on goods delivery document to be
deleted, it will bring up the details on“Goods
Delivery” tab for the selected document. If the goods
delivery’s status is “Posted” or “Confirm”, click
arrow on “Generate Report” button at the bottom left
of screen and reopen / undo approval of the document
first.

3. Click on “Delete” button at the bottom right side
of screen

4. Click on “Yes” button on the pop-up window to
confirm goods delivery document deletion

'3 |[Bo01-003145 ! ctrl-A Beauty Balm  40mi (Each - Each ! 10 ss11.977000 a7 [
] Product T . } Quantity | Unit Cost Total Amount ||
3/8001-003145 Ctrl-A Beauty Baim  40m| J Dicting record? o 10 s§11.977000] ss1977(~
| 6lLoa07 LOACKER DARK CHOCOLATE BAR 10X 13 | 3 5334613333 ssioasa |
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Total Guantity : 17 Grand Totak Pl
( Confirm Goods Delivery | =) Packing: PACIG-040101 Save Reven I ( Delete )

| Goods Deliveries List | Goods Dehﬁz

View and Search for Goods
Deliveries Details:

1. Click on “Goods Deliveries List” tab at the bottom
of screen

2. The user will be able to filter the list by
Customer, Warehouse, Year and Date range and by
Branch.
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T Goods Delivery * |
1(u5mmzr: [« Select an > | Warehouse: | < Select All Warehouses > vl Search )

Vear  [Vear2017 v From! ! i v| Branch < selectan> v

Date & Document # Reference® = Customer® ‘Customer Name Location | ‘Warehouse Grand Total Promised Date Delivery Date  Delivery By = Status

Jan 022017 |GDN-0135  |QUT-17-0103... [4110.011/CO001 | Cold Storage - HQ | Cold Storage - Orchard | Main Warehouse | 5839.39| Feb 03,2017 ... 'EMDI - Chris | Posted
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3. User can do a free style search of the delivery
and also select the the records from the “Status”
drop-down list for Drafted / Confirmed, Drafted,
Confirmed and Posted.

4. Result can be sorted alphabetically by clicking
the fields’ columns

5. Double click on goods delivery to view full
details of the document, it will bring up the details
on “Goods Delivery” tab for the selected document.

Update Goods Delivery’s Delivery
Plan:

1. Select “Goods Deliveries List” tab at the bottom
of screen. From the Goods Delivery List View, select
the Goods Deliveries for which you want to update the
delivery plan. Please note that this feature is
access controlled and you need to have your
administrator granting you the relevant access.

2. Select a document line, then right-click and
select ‘Update Delivery Plan” option. User can select
more than 1 document line to update delivery plan for
multiple Goods Delivery documents. This will add
“Delivery Date” and “Delivery By” values to the Goods
Delivery document (see list view snapshot below)
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Goods Delivery *

Customer: | < Select All > v| Warehouse: (< Select All Warehouses > v ( semen )
Year: [Year2017 v From: ~! i ~| Branch [« Select All > v|
Date & Customer® | CustomerName Location |  Grand Total Promised Date| Delivery Date  Delivery By | Status [
Jan 02,2017 |GDN-0135 | OUT-17-0103...|4110011/CO001 | Cold Storage - HQ | Cold Storage - Orchard _ Main Warchouse 530,39 Feb 03,2017 ... EMOT - Chris |Posted j
1an042017 |GDN-0136 | OUT-17-0103... 410.011/ONO0T | Online Website | HQ Main Warehouse
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Confirm Goods Delivery(s)
1 Reopen Goods Delivery(s)
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3 Undo Goods Delivery Posting(s)
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(Goads Deliveries List | Goods Delivery

3. Enter “Delivery Date”, “Delivery Time”, and
“Delivery By” then press OK button. This will set the
status of the good delivery as “Planned”

0 Delivery Planning >

Delivery Planning
9 Delivery By required.

Delivery Date Delivery Time

.l v! | 00:00:AM o

Delivery By

[ 2

(" undo DeliveryPlan ) - oK ( Cancel )
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(" Undo Delivery Plan )

Optional: This can also be used to undo the Delivery
Planning, to clear the delivery plan, if user need to
cancel or postpone the goods delivery. This will set
the status of the good delivery as “To Be Planned”
Click “Undo Delivery Plan” button to clear the
delivery planning fields / values for the selected
Goods Delivery document(s).

4. User can then filter the list of Goods Delivery
document using the available filter or sort by the
“Delivery Date” or “Delivery By” column.

< All >
To Be Planned
Planned
ﬁ[ | Status: [ < Select All » w | Delivery Plan:§f < All = ~» | Total

Goods Deliveries List | Goods Delivery |
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