Document Sequence

Document Sequence view allows user to define document
numbering schemes that will be used in the

application. For purpose of Audit the running number

can be retrieved easily. User can then assign the
Document Sequence to different Document Type, see

“Organization (Master) — Document Type"”

Below actions are available under “Document

” .,
Sequence”:
=) Create, modify, search and delete
=) Restart document sequence
=] Document Sequence X
age
Sequence Name & Assigned To Prefoc with Sequence Format Suffix with Restart Option
Advance Shipment Sequence Advance Shipment Notice |ASN [yy-MMzsz2 |
Asset Depreciation Sequence Asset Entry |oep lyy-MMssze |No Restart
Asset Disposal Sequence |Asset Dispasal |Dsp yy-MMssw |No Restart
|sset Sequence et |asT e [No Restart
Audit Journal Sequence |Adj === No Restart
Bank Documents Sequence BK- [se2n |
Budget Sequence Budget Budget lyy-MM=z22 |No Restart
Carry Forward Sequence |cFw- e
Carton Number Sequence |C- sl No Restart
Cash Documents Sequence ! flas s |
Consignement Purchase | Consignment Purchase | [yy-MMezee |No Restart
Consignment Order Sequence Consignment Fill-Up |co- e | 3
Consignment Transfer Sequence |Consignment Transfer |cT- |seaz v
16/63 ) )
R mice Deints | Canivacd Sucyseac
Sequence Name [Bank Documents Sequence Assigned To [ v]
Sequence Format [==== Restart Option v]
Prefix with [BK- Suyffix with | |
Starting Number |1 Description [Bank Documents Sequence
Increment By (1
et et (oo )
Field Name Description Mandatory Information
Sequence Name Name of document sequence Y
Assigned To Apply to selected transaction Y

Sequence Format

Restart Option

Prefix with

Suffix with

Starting Number

Format of the sequence (e.g. yy-

MM#### for 2 digits of year

followed with 2 digits of months

then 4 digits: 15-040001)

Period to auto-restart the

sequence

Start the document sequence with N

End the document sequence with N

Starting number for the document

sequence
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Increment By Increase by Y

Description Description N

Create Document Sequence:

1. Click on “Create New” tab at the bottom of the
screen

Ji Sequence Details | Current Sequence |
Sequi

ence Name | Advance Shipment Sequence | Assigned To [ i Notice v]

Sequence Format |yy-MMszs | Restart Option [ v

Prefix with |ASN | Suffia with |

Starting Number |1 | Description

Increment By |1

2. Fill up the information on “Sequence Details” tab
at bottom half of screen

3. Click on “Save” to save the document sequence

Modify Document Sequence:

1. Select the document sequence to modify in the
document sequences list on top half of screen

2. Update the information required

3. Click on “Save” button to save the changes.

Delete Document Sequence:

1. Select the document sequence to delete from the
document sequences list on top half of screen

2. Click on “Delete” button at the bottom of screen

3. Click on “Yes” button on the pop-up window to
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confirm record deletion

Restart Document Sequence:

1. Select the document sequence to restart in the
document sequences list on top half of screen

2. Select a sequence to restart from the list in the
“Current Sequence” tab.

3. Click on “Restart Current Sequence” button at the
middle of screen

4. Key in the new current sequence and click on “0k”
button on the pop-up window to confirm it.

| Prefxwith | SequenceFormat | Sufficwith  Restart Option [®]
ASN yy-MMEzzE | ~
DEP [yy-Muzz=s |No Restert
Dsp lyerMm!‘ :Nn Restart

(Asset Sequence Asset AT [ |No Restart

Audit Journal Sequence Adj |ea2 No Restart

Bank Documents Sequence BK- |swes

‘Budget Sequence Budget Budget yy-MiEzss No Restart

Carry Forward Sequence CFW- saes |

[Smaur NOEbe Sanince (57 sl IEZE=3

Cash Sequence . .

Consignement Purchase Consi Purchase| @@ Current Sequence Restart X e No Restart

Consignment Order Sequence Consi Filklp | ¢, R

Consignment Transfer Sequence Consignment Tranefer | " p e e cunent sequence i | -

e J

;| WEE" [ Current Sequence I G o 00 B

¥
B[ | Year: [
Vesr s | Month !
o
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