Point Of Sale Entry

Point Of Sale Entry view allow user to process retail
sales transactions, issue and redeem vouchers. Below
actions are available under Point Of Sale Entry:

=) C(Create new sales transaction

&= Cancel approved sales transaction (admin
only)

=) Delete drafted/pending sales transaction
=) Hold sales transaction (pending)

<) Recall (pending) sales transaction for
payment

=) Recall sales transaction to print receipt
G2 Lock & unlock cash register

G2 Issue gift voucher

G2 Check store(s) stock

G=) (Close POS (cash register)

(32) View and search for sales transaction

[T Point o Ssle Entry *|
Date Receipt Cash Register Ticket Register
(280872016 | [<-AUTO-GENERATED-> ] r v [ El
Cashier Sales Staff Document Note
f | |
Customer Points
* EEE o i)
[TSoles | Retums | Free tems | Applied Promation
Cash counter is closed Select Last Line) Remove ftemis)
o (T ' | =) 0 " I ! v
Barcode Description uom Quantity UnitPrice | Discoumt | MeftPrice Total Amt Add Points [E5]

~

.....
Sales Amt: Sales Returns Amt:
7 —
Total Gty [) Total Amt:

— .
Total Tax Discount:
Total Prome Discount: Total Tendes Discount:

Grand Total [ ]

Recall Sales History | | Customer | [ Sales Staff | [ Cash Book | [ Gift Vouches Stock Open POS Undo Pay Print Hold\Create Lock Delete
(CHiR (F (F3) (€l (Ctl 6) (F10) (Ct 0) (€l F3) (F3) Ctii N) (cwiF12) Fé)
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Field Name

Date

Receipt

Cash Register

Ticket Register

Cashier

Sales staff

Customer

Loyalty Join On

Points

Document Note

#

Barcode

Description

Quantity

Unit Price

Discount

Nett Price

Total Amt

Add Points

Sales Amt

Sales Returns Amt

Total Qty

Total Amt

Total Tax

Discount

Grand Total

Cash Received

Change Amount

Description

Date of the sales transaction

Receipt number of the sales transaction

Cash register code and name

Ticket grouping number for a session of opened cash
register until it is closed. This is used as reference

number for Point of Sale invoice posting
Cashier’s name

Sales staff who attended the customer

Registered customer’s name

Date when customer joined store’s loyalty program
Customer’s loyalty points balance

Additional note on the sales transaction

Product / item line number in the sales ticket
Barcode of the product

Description of the product

Quantity of the product customer is purchasing /

returning

Unit price per product

Discount (% or amount) per product
Nett price per product

Total amount of the product customer is purchasing /

returning after discount

Add (loyalty) points for registered customer for

purchase of the product

Total value of sale of products for the transaction
Total value of returned of products for the transaction
Total number of quantity of products for the transaction
Total amount for the transaction (sale and return)

Total tax for the transaction (sale and return)

Total discount for the transaction

Total amount for the transaction after discount (sale

and return)
Total cash received for the transaction

Total amount of change to customer for the transaction

Mandatory

Information



Create New Sales Transaction

1. Click on “Open POS” (if not yet opened) button at
the bottom of screen, it will open the cash register
ready for transaction. Cashier to confirm the cash
opening balance when opening the point of sale (cash
register).

Ij Point of Sale Entry *
@0 Open Cash Counter X ficket Register
1
Open Cash Counter TR-16-08300041 v
i i ticketRegisterDialog.openDescription
=1 Description: 1 Opening Balance
1|Cash $5100.00|
c
-
—_—
] Total Amt:
. ||
Discount:
. ||
tal Tender Discount:
Cammtze) CEO GO |
Cash Received ! Change Amount | L]
Sales History Cushma Sala Staff Cash Book | [ Gift Voucher Stock Open POS Hold\Create
(Clrl H] (Ct T) (Ctrl G) (F10) (Ctd 0) (FS) (Ctd N) ((M F12)

Once opened, the “Open POS” button will change to
“Close POS" button

2. Select “Sales Staff"” and “Customer” from drop down
list where available, or using the buttons at the
bottom of screen

[T Point of Sale Entry %]
Date Recei Cash Register Ticket Register

B [2sme2m6 ! [<-AUTO-GENERATED-> ) ﬁm-nsmmm-mﬂem ~! lm.?z_m vl
Cashier [Ssies seart 1 Document Nate
[TCS01-01 - Cody Weiss R |

ustomer Points
I l!llé_“lli’l 0 [T

Sales | Retums | Free tems | Applied Promotion |

Select Last Line| Remove Itemis)

i l f | 0 ] l l ves v
wl # ] Barcode | Description | uom T Quentity | UnitPrice | Discount | NeftPrice | Total Amt © Add Points [&7]

Payment Means Sales Amt: Sales Returns Amt:
#a | Payment Means Total Gty 0 Total Amt:
Total Tax Discount:
Tetal Prome Discount: Total Tender Discount:
Grand Total[ ]

Cash Received Change Amount

Recall | [ Sales History Cuitnm:r Sal Shff :-shnwk GlﬂmeIﬁ Chs:PQS Hold\Create | [ Lock D=l¢t=
(i R) (e (€ 6) mm cmo ;rs] (ctri Ny (cHiF12)

3. Fill up sales transaction information by using
barcode scanner or manually enter the product’s
barcode or name in the Barcode textfield under the



“Sales” tab in the middle of screen.

For manual sales transaction entry, cashier staff can
search for a product by entering search parameter
(i.e. partial product’s barcode or name) in the
“Barcode” textfield under “Sales” tab, and hit the
ENTER button. A “Select Product” window will pop up.
Select a product from the list using mouse double-
click, the product information will fill up the
“Sales” record table.

l:] Point of Sale Entry *
Date
a9
FRET @0 Select Product x |
Cashier Select Product
TCS01-01 - Cody Weiss. i Search and select the required praduct from the inventory master data list.
Customer
|2 @ 18
Soles | Retums | Freettems | Af | Barcode & | Product Name Category Name [=]
BD0S-009023 | Calvin Kiein Eternity for Men - EDT - 100m! Regular tem ~ EL,“LM‘RMM ftem(s)
. T'M_I— BD09-009024 | Calvin Klein Eternity for Men - EDT - S0ml |Regular ftem n s ]
BD03-009025 | Calvin Klein Euphoria for Men - EDT - 100ml |Regular fem =
-] Barcode || 13008009025 |Cabvin Kiein Eupharia for Men - EDT- 50mi [T pt Add Paints (]
BD03-009027 | Calvin Klein Eternity for Women - EDP - 100ml Regular tem
BD0S-009028 | Calvin Klein Eternity for Women - EDP - S0ml |Regular ftem
BD03-009029 | Calvin Klein Euphoria Blossom for Women - EDT - 100mI |Regular tem
BD0S-009030 | Calvin Kiein Euphoria Blossom for Women - EDT - 50mi Regular ktem
Payment Means mt:
A e
)
int:
N ot
o =
|
—]
Cash Received ge v ™
Recall | [ Sales History | [ Customer | [ Sales Staff | [ CashBook | [ Gift Voucher Stock Close POS Pay Print Hold\Create Lock Delete
(CtriR) (F7) (F3) (el T (€t 6) (F10) (Ctrl 0) (F5) (F3) (CtrlN) (Ctl F12) (F8)

4. Once a product line entered, system will show
available quantity in the store for the product.
Cashier can modify the quantity for the entered sales
line by selecting the sales line to be updated.
Cashier can also modify discount and unit price, if
he / she is given the access rights to do so. (see
Organization (Masters) — Roles, Access Rights)


https://samooha.org/table-of-contents/organization/masters/roles-access-rights/

=X Point of Sale Entry *

Date Recei Cash Register Ticket Regster
(2970872006 ~| [<-AUTO-GENERATED > ) TCS001-CRO4 - TCS Orchard - CashReqi | |TR-16-08290040 =
Cashier Sales Staff Document Note
[1CS01-01 - Cody Weiss vl v!
Cuswmu Fumh
EE
@wosmn mmmmm EDT - ! Select Last Line| Remove ltem(s)
1 1 BDO0S-009024 TMen - EDT - 50ml || Each - Each vl 2] ssan.00! [ 10%) ss72.00| ss144.00 | vES v
Quentty | UnitPrice | Discoumt |  MeftPrice Total Amt Add Points |
o] 1[nom-um Icmmmemm Each 2] $580.00] 10%) S572.00, 5514400 ~
—

!

—_— _—
Payment Means Sales Amt: 58144.00 Sales Returns Amt:
— ——
ED I Total Gty 2 Total Amt: 514400
Total Tox ssoa pe—

Total Promio Discount: Total Tender Discount:

Grand Total ( S$144.00]

Cash Book | [ Gift Voucher Close POS
()] (€l G (Fﬂ!] (€ 0) (FS)

Cash Received Change Amount

Recall
(Cr R)

| Sales History || Customer || Sales Staff

Drm Hold\Create Lock Delete
(Ctrl N) (Crl F12)

Repeat steps 3-4 for additional sales items

5. Customer can also make return of product sold at
the same time during the sales. Cashier to enter the
returned product in the “Returns” tab. Returns can be
done by receipt or product.

For sales return by product, scan / enter the product
barcode in the “Returns” tab line.

[T Point of Sale Entry %
Date Receipt Cash Register Ticket Register
H (oeams | [<-AUTO-GENERATED-> ] TCS001-CRO4 - TCS Orchard - Cash Reqi | [ TR-16-08290040 v
Cashier Sales Staff Document Note
[TCS01-01 - Cody Weiss vl | w|
Customer Peints.
( ~ [E]ETE] o [E=]
Free ltems | Applied Promation |
Find Receipt | ] || sotes Return By Product ]|
0 ] M > ol I l n =]
+ | Barcode | Description i uom " Quantity UnitPrice  TotalDiscount  NettPrice [®]
1/8D03-009028 Calvin Klein Eternity for Women - E...| Each 1 5595.00 55950 5585.50) 5585.50 4|

-

..... 1
Payment Means. e I Sales Amt: 5514400 l I Sales Returns Amt: 5!85,50'

24 | Payment Means Total Gty 1 Total Amt: 558,50
= i R
Total Tax 553,83 Discount:
Total Prome Discount: Total Tender Discount:

Grand Total ( S$58.50]

1 ]
Cash Received Change Amount

Drm

‘ Recall ”Sithmry”Eusk\mu |s=| l CashBouk”Em:Vw:hu

(ctiR) o) (cti 6) || mn; | :cwo; | (5 | (ct ) H(mm)” [

For sales return by receipt, find the receipt by
entering the receipt number*, and select which
product to return.

*Note: Sales return by receipt can only be done
during the same session of POS Entry. If the POS
session with the receipt has been closed, cashier can



only process the sales return by product.

| S2les Return By Receipt
I
Total Amt
i Point of Sales Return By Receipt
Receipt Number [CR04-16-0829015 =]
Barcode Description " Quantty | Returned Qty UnitPrice | Totel Amount |
|8D09-009024 Calvin Klein Eternity for Men - EDT - 50ml | 2| 1 588000 S§144.00( A
Plymthuli Amt:
= Amt:
e
£ o Y concel ) tount:|
L ”

6. If there is any promotion relevant to the sales
transaction (i.e. period, product, retail customer,
store, total amount, etc.), any free items and
discount will be calculated during the ticket payment
(click “Pay” button) or when the ticket is put on
hold (click “Hold\Create” button).

Click on “Pay” button at the bottom of screen to make
payment, the “Payment for Ticket” window will show

up.

T=T Point of Sale Entry *
- F Cash Register Ticket Register
@0 Point of Sales Payment CR04-16-0830019 X
' TCS001-CRO4 - TCS Orchard - Cash Reqit | [TR-16-08200040 v
Payment for ticket CR04-16-0830019 Document Note
i Payment
Total Aot [s3901.8]
- CE G
Rounding Adj (S$0.01) Select Last Line| Remove ftem(s)
[ | [ves v
Tender Discount: | 7 8 l 9 Price T Nett Price Total Amt © Add Points %]
f \ 5519.90 | 5519.90. 55238.80| YES ~
Total Sales Rounded): | $$901.8 4 5 6 552390 5523.90 5857360 VES A
[ﬁ | 5880.00| S$80.00 5524000 YES
VISA / MASTER I I l I
-
[ owes ] -
) Sales Amt: $51,052.40 Sales Returns Amt:
Total Qty 39 Total Amt: §§1,052.40
Total Tax 5559.00 Discount: |
Total Prome Discount: 5815054 Total Tender Discount:
Pav Lking VoueRAtB iccied To Cirtomer w1 2 [ i Srand Total [ S$901 .86]
Close POS ' Pay I Print Hold\Create Lock I Delete
R ) L L/ = . = (1) (F5) (F3) (el N) (Cerl F12) (F4)




@0 Ticket History

E4® 30 B

i}

*

[ approved |

Cash Received Change Amount

|
Date Receipt Cash Register Ticket Register
(30/08/2016 | [cros-16-0830019 ] [-CRO4 - TCS Orchard - Cash Register 04 | [TR-16-08290040 v!
Cashier Sales Staff Document Note
[TC501-01 - Cody Weiss | [ !
Customer Points
Judy Hopps v[E[EE] o [~
Sales | Returns | Free items
Promotion | Promotion Type Product Code Product Free Product Quantity Dh:mm%fbis:oumm_ml’rke Total Applied Disco...
[T03-Flat Discount by Purchase Qua... |Flat Discount By Purchase ... |BD04-002565 |Lip Polish Glam 159.., 10| 15.00%| §§35.82|
[T03-Flat Discount by Purchase Quu]FIat Discount By Purchase ... |BD04-002567 |Big Eye Mascara B.7... 20, 20.00%| [ §5114.72
v
-----
Payment Means Sales Amt: 551,052.40 Sales Returns Amt:
#a Payment Means Amount Total Qty 39 Total Amt: 581,052.40
CHO3 Amex 55901.85| T ~ e
cHID Rounding Adj. | S50.01 EE GRS AT

Total Promo Discount: 55150.54 '  Total Tender Discount:

$$901.86 |

Grand Total [

Ticket List | Ticket Details

7. Fill up textfield with payment amount next to the
appropriate payment method. Click on the payment mean
button to pay in full using one payment mean.

Customer can choose to pay using voucher or multiple

payment means.



@0 Point of 5ales Payment CR04-16-0829015

Payment for ticket CR04-16-0829015

i Payment

Total Amount:

Reunding Adjustment:

Tender Discount:

Total Sales (Rounded):

l’S$5c‘3}.501

$$58.50

CASH

|

VISA /f MASTER ]

{ AMEX ]

{ MNETS ]

{ CHECK ]

Lo

{ DINERS ]

Pay Using Voucher - Show All Vouchers V] ﬁ [ | E—
Select &4 Serial # '\ lssuedTo  ValidTill | FaceValue

O VCH16-070004 Sep 8, 2016 5513.70
O VCHI6-070007  |Peter Foux Jan 14, 2017 551000
1 VT HR-NANNNG Datar Ersew Fak 13 2017 CEIn M

7. Click on "“OK" button at the bottom of “Payment for
Ticket"” screen to complete sales transaction. The POS

@@= (o=

ticket will be printed on the ticket printer.



% gumi

Simplified Invoice

Samoocha Demo Pos Pie Lid
France
Tel:
Email:

GETID. Mo : 001013104640
Date D 28Aug/1E 06:03:51 PM
Invaice Mo : CRO4-16-0828015
Ref Number : TR=16-08280040 260
BDOO-002024  Calvin Klein Etemity for

2 BO.OO(10.0)% SR 144.00
BOO9-002028 Calvin Klein Etemity for

=1 8500 (10.0)% SR (85.50)
Items Count 1

Total Amount (GST) GR.50
Total Promo Discount 0.00
tenderDiscount 0.00
Total Sales 58.50
\isa / Master Paid 58.50
Tax Tax Rate Taxable Amt Tax Amt
SR T.0% 21449 383

You wen served by Cody Weiss

Cancel Approved Sales Transaction
(Admin Only)

1. Click on “Open POS" (if not yet opened) button at
the bottom of screen

2. Click on “Recall” button at the bottom left of
screen

3. Select Status as Approved from drop-down list at
top-right side of screen



[T Point of Sale Entry =
Date Ra:u'g Cash Register Ticket giﬂu

)
[_CD’H'-'YI st X >
Cashier .
(Tcso1-g1| Ticket List
i Please select a ticket to recall from the following list. 1
Customer.
ey
el Status [ Approved v I
Sales Date ] Document # Customer | GrandTotal Status. &
|Aug 29, 2016 | CRO4-16-0820015 | 555,50/ Approved || Sl e
o] s vh
] # otal Amt T Add Points |&]
Payment’ tturns Amt:
 total Amt:
=g G fonom
Total Prome Discount: T Total Tender Discount:
v Grand Total [ ]
Cash Received | | Change Amount | ]
Recall || Sales History | [ Customer | [ sales staff | [ CashBook | [ Gift Voucher Stock Close POS Pay Print Hold\Create Lock Delete
| (FD (F9) il m (€1l 6) (F10) (Ctrl 0) (F5) (F) (€t N) (ctiF12) (F4)

4. Select an approved sales ticket transaction to be
cancelled from the list in the table, then double-
click on it or click the “Recall” button on the
bottom-right of the pop-up window

5. Click on “Undo” button at the bottom of screen

TET Point of Sole Entry X
Date Receipt Cosh Register Ticket Register
(2810872016 ! [cRos-16-0829015 ] (TC5001-CRO4 - TCS Orchard - Cash Reqister 04 | (TR-16-02200040 v
Cashier Sales Staff Document Note
[TCS01-01 - Cody Weiss < [ 1|

— EEEL ‘

(" Retums | Free s | Appid Prometion

‘Select Last Line| Remove em(s)

Nl ] r = ol ) ) ] s v
] Barcode I Description 1 UoM " Cuantity | UnitPice  Discount  NewPrice | Total Amt T Add Points [F2|
| 1|BD0g-003022 [Catvin Men - EDT - 50mi [ach [ 2| 5580.00, 10%] 557200 55144,00] VES =

Undo Approve Document? x

@ Da you really wish to Unda Approval for the selected Ticket?

=D

v,
eI B Sales Amt: 5514400 Sales Retums Amt: 5585.50
L] | Total Qry 1 Total Amt: 5§58.50
cHoz | Visa / Master —_— ) —_——

Total Tax §5383 Discount:

Total Proma Discount: Total Tender Discount:
Grand Total[ S$58. 50,

Cash Received | | Change Amount |

Recall | [ SalesHistory | | Customer | | Sales statf | [ CashBook | | Gift Voucher Stock Close POS. Undo Pay Print Hold\Create Lock Delete
(€t R) (i) (F9) (€ (ctl G) (FID) (€t 0) Ctil (F3) ;) (crny (Ct F12) (F3)

6. Click on “Yes” button on the pop-up window to
confirm sales cancellation. The sales ticket status
will be pending (draft)

Delete Drafted/Pending Sales
Transaction

1. Click on “Open POS” (if not yet opened) button at



the bottom of screen

2. Click on “Recall” button at the bottom left of
screen

3. Select Status as Drafted from drop-down list at
top-right side of screen

[T Point of Sale Entry *
Date Receipt Cash Register Ticket Register
7 ETT ~| [<-AUTO-GENERATED-> ] [TCS001-CRO4 - TCS Orchard - Cash Reqi: ~| [TR-16-08290040 v
F @0 Ticket List X ¢
¢ Ticket List
[ 1 Please select a ticket to recall from the following list.
fpl ] | status [Dromea v|E
Select Last Line| Rer L
Date Documents | Customer T Grand Total Status E e BT Eey
q Aug 30,2016 CRO4-16-0830016 | | |Drafted o
—
Sales Retums Amt:
] Total Amt:
- —
Discount:
ot irencermiscome )
H Grand Total [ ]
) I
Cash Received Change Amount
Recall | [ Sales History | [ Customer | [ Seles Staff | [ Cash Book | [ Gift Voucher | [ stock Close POS Pay Print Hold\Create | [ Lock Delete
(Ctrl R) () (F9) [0 (Ctl 6) (FID) (ctrl 0) (F) F3) (ctr Ny (€ F12) (F4)

4. Select a drafted sales ticket transaction to be
deleted from the list in the table, then double-click
on it or click the “Recall” button on the bottom-
right of the pop-up window

5. Click on “Delete” button at the bottom of screen

6. Click on “Yes” button on the pop-up window to
confirm sales record deletion

Hold Sales Transaction (Pending)

1. During sales transaction, click on “Hold\Create”
button at the bottom of screen, it will save the
current transaction and create a new one

2. Click on "“Recall” button at the bottom left of
screen to recall back the pending sales transaction



[T Foint of Sale Entry =

Date Receipt Cash Registes Ticket Register
H [so0e/2016 w! [<-AUTO-GENERATED-> ] [TCSD01-CROA - TCS Orchard - Cash Regic v [ TR-16-08290040 vl

@0 Ticket List X

q
i
¢ Ticket List

fl i Please select 3 ticket to recall from the following list.
f

21 | I Status | Drafted M =
Date | Document £ ‘Customer T “Grand Total Status ® 1 Select Last Line| Remove N:m
Aug 30, 2016 | CRO4-16-0830016 Drafted ~
i Total Amt

—_—
Sales Returns Amt:

] Total Amt:
r
Discount:
I
H Grand Total [ ]
Cash Received Change Amount
Recall Sales History Customer Sales Staff Cash Book Gift Voucher Stock Close POS Pay Print Hold\Create Lock Delete
(Crrl R) (FN (F9) (mn (Ctrl G) (F10) (Crl O) (F5) (F3) (Cerl N) (Crl F12) (F4)

Recall (pending) Sales Transaction
for Payment

1. Click on “Open POS” (if not yet opened) button at
the bottom of screen

2. Click on *“Recall” button at the bottom left of
screen

3. Select a drafted sales ticket transaction to be
deleted from the list in the table, then double-click
on it or click the “Recall” button on the bottom-
right of the pop-up window

[T Foint of Sale Entry =
Date Receipt Cash Register Ticket Register
[30/08/2016 w! [<-AUTO-GENERATED-> ] [TCSD01-CROA - TCS Orchard - Cash Regic v [ TR-16-08290040 vl

@0 Ticket List X

q
r
¢ Ticket List

fl i Please select 3 ticket to recall from the following list.
f

ral | I Status | Drafted M =
Date { Document # Customer T “Grand Total Stotus = ) Select Last Line| Remove n:m
Aug 30, 2016 | CRO4-16-0830016 Drafted '
i Total Amt

—_—
Sales Returns Amt:

] Total Amt:
r
Discount:
Y
H Grand Total [ ]
Cash Received Change Amount
Recall Sales History Customer Sales Staff Cash Book Gift Voucher Stock Close POS Pay Print Hold\Create Lock Delete
(Crrl R) (FN (F9) (mn (Ctrl G) (F10) (Crl O) (F5) (F3) (Cerl N) (Crl F12) (F4)

4. Enter search parameter to filter the result, i.e.



type in customer name in the search textfield box, at
top right of screen

5. Result can be sorted alphabetically by clicking
the fields’ columns

6. Click on “Pay” button at the bottom right of
screen to make payment for the recalled sales ticket

Recall Sales Transaction to Print
Receipt

1. Click on “Open POS” (if not yet opened) button at
the bottom of screen

2. Click on “Sales History” button at the bottom left
of screen

3. Enter search parameter to filter the result, i.e.
type in customer name in the search textfield box, at
top right of screen

T=T Point o Sale Entry X
Date Receipt Cash Register Ticket Register
|7 |—— )
@0 Ticket History x
Cashie] -
Tc501 Customer: | < Select All » ~|| Cash Register: | TCS001-CR04 - TCS Orchard - Cash Register 04 v Search
Custer Year: Year 2016 ! Fromd/ ! T w [ales Staff: | < Select All > 3
Date  Receipt  Customer  Mobile Sales Staff Sales Amt Total Qty. Sales Retums ... Sales Returns .. Grand To.. Points Status  Paid On |
Sales| Aug 30, 20.. CRO4-16-0830... | Judy Hop... +65 98745... | 55113.00] [ 5§11300] 113/ Approv... Aug 30, 2016 3:38:51..[ &
Aug 30, 20... CRO4-16-0830... \ ] [ Drafted | [t Last Line| Remove ltemis)
® r.r Aug 29, 20...| CRO4-16-0829... 55144.00 1 5585.50/ 1 5§58.50 Approv... Aug 29, 2016 6:03:31...) |
. )
HE Add Points E
Paym L.
— um:
[Mlunt:
o Status: [ < Al Tickets > v 3 Total SGD: simso] Ko || @iz (AL ——
Ticket List | Ticket Details | E———————
S Grand Total
- |
Cash Received Change Amount
Recall ||| Sales History | [ Customer | [ Sales Staff | [ Cash Book | [ Gift Voucher | [ Stock Close POS. Pay Print Hold\Create | [ Lock Delete
(€l R) [i2) (F9) (=) (ct 6) (F10) (cul 0) (F5) (F3) (N (€t F12) (F4)

4. Result can be sorted alphabetically by clicking
the fields’' columns

5. Select an approved sales transaction from the list
of tickets in the table to print receipt. Double-
click on the sales transaction record to see the



ticket’s details

7. Click on print i button at the top of screen to
print receipt

T Paint of Sale Entry *|
Date Receipt Cash Register Ticket Register
T ]
] 3 g
Cashi
ol €% (AR 8 O AEE"’""‘
Custor Date Receipt Cash Register Ticket Register
[ |[30/872016 ! [cros-16-0830017 ) 34 - TCS Orchard - Cash Reqister 04 | [TR-16-08290040 v!
Cashier Sales Staff Document Note
Sales (7C501-01 - Cody Weiss vl [ vl .
ct Last Line| Remove Item(s)
Customer Points.
* (1] udy Hopas v[EE]E] o B3] s v
mE | T Add Points [

|55 Returns | Free ems [ Applied Prometion |

Select Last Line| Remove ltem(s)

o3 | If I | olf i i Il lvis ~
] Barcode Description. ~ UOM  Quantity UnitPrice  Discount  NettPrice  Total Amt Add Points (&
+| 1/BD09-003030 Calvin KL... |Each 1 5520.00] | 558000 5380.00| YES ~
o 2[70533509 LOACKE... |Each 5| 556.60| | 556,60 5533.00|YES

-
Payment Means Sales Amt: [ $5113.00 Sales Returns Am:

4 | PaymentMeans | Total Qty 6 Totalame: | 5511300 |+|
- cre Amer Ham TotalTex [ 55739 Discount: | b
ek Total Promo Discount: Total Tender Discount: b
- [ ] unt: [ )
Gt Bocered [ e ] Grand Total $$113.00 ..
Ticket List |_Ticket Details ——
o Grand Total ll '
Cash Received Change Amount
| Recall ISa!sHislﬂyHCushomH s-lsswf”mm [Gﬂ\lmlﬂ [ Stock } [ Close POS | I Pay Print Hold\Create [ Lock ” Delete ‘
(Cerl R) (F) (F3) (Ce T (Cer 6) (F10) (Ctd 0) (F5) (F3) (Ceel N) (€ F12) (F4)

Lock & Unlock Cash Register

1. Click on “Lock” button at the bottom of screen and
click “Yes” button

[TETPoint of Ssle Entry %]
Date Receif Cash ister Ticket ister
(3070872016 ~| [<-auTo-GENERATED-> ] Fﬁcﬁu-mw-mm-cmm’r v fﬁ_&»ﬂu v
Cashier Sales Staff Document Note
[TCSD1-01 - Cody Weiss | v|
Customer Paints
- T (r-ile)]

Sales | Retuns | Free items | Applied Promotion
Select Last Line| Remove Item(s)

off i I ol of i Il i Ibes v
Wl # | Barcode. T ipti T UOM T Quantity | UnitPiice  Discount NettPrice | Total Amt " Add Points ||
~

Application Lock

Are you sure you wish to lock all activities ?
This will block all functions until you enter your password!

~
Payment Means 8 " Sales Amit: Sales Returns Amt:
4 Payment Means Amount & Toslaty[ ol Totstame |
~ —
Total Tax Discount:
Total Promo Discount: Total Tender Discount:
2 Grand Total [ ]
Cash Received Change Amount )
Recall ISllsH‘lnmy | [ Customer ” Sales Staff ‘ | Cash Book ” Gﬁ\mm” Stock | Close POS | Pay | Print Hold\Create Lock Delete
(Ctrl R) (Fn (F9) (0] (€l 6) (F10) (Ctrl O) (F3) (F3) (Crl N) (Ctrl F12) (F3)

2. Enter (current) user’s login password to unlock
the cash register



i &0 Application Lock X

Application is locked by user: chrisw
Enter the correct password here to unlock.

Password: [
Ea

Password required.

Issue Gift Voucher

1. Click on “Open POS” (if not yet opened) button at
the bottom of screen

2. Select “Sales Staff" and “Customer” from drop down
list where available, or using the buttons at the
bottom of screen

3. Click on “Gift Voucher” button at the bottom of
screen

4. Fill in details of the gift voucher and click “0k"”
button



0 [ssue Voucher =

Issue Voucher

1 lssue Mew Voucher

Enter quantity of vouchers to issue: [ 1]
|zsued On Serial #
[30/08/2016 v/ [ <-AUTO-GENERATED-> |
Voucher Type Face Value
| 5100 Gift Voucher - Gift v | 55100.00 |
Valid From Walid Till
30/08/2016 v| (3071172016 v!
Issued To Issued By
( v | v
|ssue At

Redeemed

' - TCS Orchard - Cash Register 04 v |

Descripticn

C o D) Canen )

5. Click on “Pay” button at the bottom of screen to
make payment, “Payment for Ticket” form will show up.
Fill up textfield with payment amount next to the
appropriate payment method

6. Click on “OK"” button at the bottom of “Payment for
Ticket” screen to complete sales transaction

Check Store(s) Stock

1. Click on “Stock” button at the bottom of screen

2. Enter search parameter to filter the result, i.e.
type in product name in the search textfield box, at
bottom of screen. Click Search button to refresh the



search result.

T Point of Sale Entry =

D{ 0 Stock Details X
7 [E |
Cashi Stock Details
jer | .
1 Stock Details
[Tcsor-01}
Customer - ) )
Product Brand: < Select All > v|  Warehouse: [TCS04 - The Comer Shops 04 v
Jscan Product Barcode: [ | Product Name: |
Sales
Price From: | 0] To: 0] ( Search ) flact Line| Remove kem(s)
a (7 ‘Barcode i | AvailableQty | Price |® [ves  ~
7 & || [The CornerShops 04 |8032539292504 | Doctor's Label Red Improve Purifying Mask Dr. Jart 306 552600/~ T Add Points |&
The Corner Shops 04 621732100020 Black Label Nourishing Beauty Balm SPF 25 (50ml) Dr. Jart 'JB_ $546.00| -~
The Corner Shops 04 Jasmine Shower Gel 250ml Korres: 264 $522.00|
The Comer Shops 04 Mint Tea Shower Gel _250m Korres 4] 552200
The Comer Shops 04 Ctil-A Sensitive Sun Protector _40ml Dr. Jart 259 553600
The Corner Shops 04 Lip Butter g - Wild Rose Korres 92| 552000
The Carner Shops 04 Color Sensational Bald Matte Lipsticks Maybelline 100 5519.90|
The Comer Shops 04 3261570000655 |Ls goudale Maybelline 100 551290
The Comner Shops 04 Big Eye Mascara 6.7ml Maybelline 76| 552390
The Comer Shops 04 Magnum Cat Eyes Mascara - Black Maybelline 100] 552190
The Corner Shops 04 Lip Polish Glam 15 9ml| Maybelline 88 $519.90)
The Comer Shops 04 White Superfresh UV Cake Powder Foundation 9g - Honey Maybelline 00 552390 -
The Comer Shops 04 Big Eye Eyeshadow - Gergeous Pink Maybelline 100 552090
Payment N | The Comer Shops 04 Big Eye Eyeshadow - Copper Gold Maybelline 100 ss2090| | ]
The Carner Shops 04 White Superfresh UV Cake Powder Foundation 9g - Natural Maybelline 100 5523.90| A  EE—
The Comer Shops 04 White Superfresh UV Cake Powder Foundation 9g - Nude Beige Maybelline 100 s52390) - 1
The Comer Shops 04 White Superfresh UV Cake Powder Foundation 89 - Sand Beige Maybelline I
The Comer Shops 04 Pink Alert 399 Maybelline 00 ssesolgl )
!
[ ] —
Cash Red

Recall | [ Sales History | [ Customer | [ Sales Staff | [ Cash Book | [ Gift Voucher Wcmms I Pay Print [Huld\tnﬂ:” Lock |n=|=\=
(Ctrl R) (Fn (F9) (Cul T (Ctrl G) F10 (Ctl 0) (F5) (F3) (Crl N) (Curl F12) (F4)

3. Click on “OK” button at the bottom of screen to
close the Stock Details window

Close POS (Cash Register)

1. To close the cash register at the end of the sales
day, click on “Close POS"” button at the bottom of
screen

2. If there is any pending ticket(s), cashier can
delete the tickets. Click Recall button and delete
the ticket(s).

3. Cashier to enter the counted amount for each
payment means in the “Close Cash Counter”
window. Click on “OK” button at the bottom of
screen when done.



@0 Close Cash Counter

Open Cash Counter

i Please enter the counted amounts to close the cash counter

Counter Opened On

Register Number

Reference Number

Branch

[20/08/2016

| [TR-16-08290040

Details
Cash Register

| [HQ - Head Office

Additional Info

Note

Currency

[TCHII'I-CRM - TCS Orchard - Cash Register 04

Opened By Closed By

~| [SGD

[Chris Wirianto vl [

v!

= Description:

Opening Balance

Current Balance I

Counted

Cash

58100.00

ss100.00§

EIL::

Visa / Master

5§58.508

Amex

5§1,034.85)

Nets

T

1

Z

3

4
5|Check
6
7|Diners
8

Rounding Adj.

550.01

~

If the entered counted amount does not match with the
current balance, system will prompt warning to
cashier if he/she still want to proceed with closing.

@9 Close Cash Counter

X
Open Cash Counter
i Please enter the counted amounts to close the cash counter
Counter Opened On Register Number Reference Mumber Branch
[30/08/2016 v [TR-16-08300042 ] | 'HQ - Head Office v!
e e o
Cash Register Currency Note
[TcS001-CRO4 - TCS Orchard - Cash Register 04 v| [ SGD 4
Opened By Closed By
[ Chris Wirianto vl [ ! v
# Description: Opening Balance 1 Current Balance Counted | E]
1|Cash sunnml 5822000 55210.004 ™
2 Sl NS Closing Amounts Mismatch ! hs
3| Amex
Cash counted balance does not match with current balance !
gl Do you wish to still proceed with closing 7
e @ (o)
6|TT
7| Diners
8|Rounding Adj.
v

@D (D

If closing difference is not allowed in the GOOMI
setting, cashier to contact store manager to resolve
the POS closing difference.




@0 Close Cash Counter

‘Open Cash Counter
i Please enter the counted amounts to close the cash counter

Counter Opened On Register Number

Reference Number

Branch

[30/08/2016

~! [TR-16-08300042

Details

Cash Register

Currency

| [HQ - Head Office

Additional Info

MNote

[TCSOOW—CRM - TCS Orchard - Cash Register 04
Opened By

v| [SGD

[Chris Wirianto

Closed By
[

]

II‘_ v

Closing Error!

#

Cash

Description:

Visa / Master

Amex

X

° Closing difference not allowed, Please verify your counted amount entry !

Counted
55210.00

AL

Nets

Check

L

Diners

e |~ | o || e ||| =

Rounding Adj.

e
v

4. Store
Closing”

Point of Sale”

©® sumi

Date

@ED (o

manager can print the “Point of Sales
report from “POS (Transactions) — Control

Point of Sales Closing Report

1 29-Aug-2016 Doc
Opened By s chrisw

No : TR-16-08290040

Currency 1SGD

ROC No : 362380H GST Registration No : 001013104640

Cash Register : TCS Orchard - Cash Register 04 Closing By : Chris Wirianto
# Payment Means Open Balance | Sales Amount Current Counted Amt Variance
1 |cash 100.00| 0.00 100.00 100.00 0.00
2 Visa / Master 0.00 58.50 58.50 58.50 0.00
3 0.00) 1,034.85 1,034.85 1,034.85 0.00
Amex
4 Rounding Adj. 0.00 0.01 0.01 0.01 0.00

View and Search for Sales
Transaction

1. Click on “Open POS” (if not yet opened) button at
the bottom of screen

2. Click on “Sales History” button at the bottom left
of screen

3. Enter search parameter to filter the result at
“Ticket List” tab, i.e. type in customer name in the


https://samooha.org/table-of-contents/point-of-sale-pos/pos-transactions/control-point-of-sale/
https://samooha.org/table-of-contents/point-of-sale-pos/pos-transactions/control-point-of-sale/

search textfield box, at bottom of screen

[TETPoint of Ssle Entry =]
Date Receipt Cash Register Ticket Register
00 Ticket History x ]
@
Customen: | < Select All » v\lc»hmgmr. TCS001-CRO4 - TCS Orchard - Cash Register 04 v Search
Cust Year  |Year2016 ! From:/ ! ik o |Wstes staff: [ < Select All >
Date Receipt  Customer  Mobile | Sales Stoff Soles Amt Total Qty| . Soles Returns ... Grand To..| Points Status  Paid On ]
Sales| Aug 30, 20... CRO4-16-0830... | Judy Hop.. +65 96745... $6113.00] 6 $§11300]  113|Approv... | Aug 30, 2016 3:38:51..[ &
Aug 30, 20...| CRO4-16-0830... | Drafted [ %t Last Line| Remove ftem(s)
o [7|Aug 23, 20..|CRO4-16-0829... 55144.00) 1 558550, 1 sS850 Approv... | Aug 29, 2016 6:03:31... '
L
mE mt | AddPoints [3]
] )
Paymi imt:
1 |
umit:
v | ]
=l | Status: [ < All Tickets > v] 3 Total SGD: | ssinso] Ko || <o l1ef3 5> [ 5 —
Ticket List | Ticket Details |
o] Grand Total | '

Cash Received Change Amount

Lock.

Recall Imuumy”cmnm”s-ss:«“cmm”mwm” Stock || Close POS | Pay I Print Phu\cm: ” Delete |
(F (F9) (F10) (Crl O) (F5) (Cerl F12) (F4)

(ClR) T (Ctd 6) (F3) (Cra N)

4. Result can be sorted alphabetically by clicking
the fields’' columns

5. Double-click sales transaction record to view more
details, it will be shown on “Ticket Details” tab



