Trading Terms

The trading terms are used to allow the business to
keep track of trading terms to use in relation to the
buyer. Below actions are available under “Trading

Terms”:

=) C(Create new trading term; update, delete,
view and search for trading term details

Trading Terms %
Yeor: [Year 2016 ~! From:/ ~! Tl v! Create New Trading Term
Trading Term Code 4 Trading Term Name | EffectiveFrom  Valid Tl Pricelist® Price List Name Cumency | Sttus |G
BHF-WAZ01E Brunos Finest TTWatson Jan 1, 2016 Dec 31, 2016 BHF-011 2016 Bruno Finest 2016 SGD Approved £
Loac-TT01 Loacker Trading Term | Jan 1, 2015 |Dec 31,2016 Loac-5PLOT |Loacker Sales Price List SGD |Approved
TT-001-GUARDIAN Trading Terms - Guardian - 2015 [Jan1,2015 [Dec 31,2016 [RSP-0D1-ALL Retail Selling Prices -2015 jE) |Approved
| TT-001-Kate Trading Term -Kate - 2015 |Nov 16, 2015 Ll]al! 31, 2016 |RSP-001-KATE |Retail Selling Price - 2015 SGD Inppm!ﬂ
TT-001-LUXOLA rading Term - Luxola - 2015 Jan 1, 2015 Dec 31, 2016 RSP-001-ALL Retail Selling Prices -2015 SGD Approved
TT-001-METRO Trading Term - Metro - 2015 Jan 1, 2015 [Dec 31,2016 RSP-001-ALL Retail Selling Prices -2015 SGD [Approved
001-MUSTAFA Trading Term - Mustafa - 2015 Jan 1, 2015 |Dec 31,2016 RSP-001-ALL Retail Selling Prices -2015 SGD Approved
TT-001-ROBINSON Trading Term - Robinson - 2015 [Jan1, 2015 [Dec 31,2016 |RSP-001-ALL |Retail Selling Prices -2013 SGD |Approved
TT-001-SASA Trading Term - Sasa - 2015 J1an1, 2015 [Dec 31,2016 |RSP-0D1-ALL |Retail Selling Prices -2013 GD Approved
TT-001-SEPHORA Trading Term - Sephora - 2015 Jon 1, 2015 |Dec 31,2016 RSP-001-ALL | Retail Selling Prices -2015 SGD |approved
[TT-001- TAKASHIMAYA Trading Term - Takashimaya - 2015 Jan1, 2015 Dec 31, 2016 RSP-001-ALL Retail Selling Prices -2015 SGD Approved
TT-001-TANGS Trading Term - Tangs - 2015 [Jan1,2015 [Dec 31,2016 RSP-001-ALL [Retail Selling Prices -2015 B |Approved
TT-001-WATSONS Trudmg Term - Watsons - 2015 _Jan 1,2015 Dnc}LEDlE _RSPVDN -ALL ‘mel Selling Prices -2015 SGD Approved
TT-Cold Storage TT-Cold Storage [1an1, 2015 [Dec 31,2018 |RSP-0D1-ALL |Retail Selling Prices -2015 SGD |Approved
TT-legol0 TT Lego test Jan 1,206 |Dec 31,2015 LEGO-PLI LEGO-PL201E UsD |Drafted
I TILEGO2106 LEGOTT2016 |Feb5, 2016 |Dec 31,2016 |LEGO-PL |LEGO-PL2016. UsD |Approved
TIVK2016 TTVK2016 Feb 5, 2016 |Dec 31,2016 VK-5PL2016 [vk-2016 UsD Approved
4
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Rounding is a method used to shorten
numbers. Rounding involves either
increasing or decreasing a number to the
next digit.
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Price before deductions.
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Listed Products — List Price

Create New Trading Term

1. Click “Create New Trading Term” at the top right
side of “Trading Terms Lists” tab, it will open
“Trading Term Details” tab with new form

1a Trading Terms %

Bl vesn [vear2016 v From ~! it/ ~| Create New Trading Term)
Trading Term Code & | Trading Term Name T EfectveFrom | ValdTil | Pricelist® Price List Name T @ ;
BHF-WA2016 !anas Finest TTWatson :Jln 1, 2016 _Du 31, 2016 BHF-011 2016 Bruno Finest 2016 _SGD |APled
Loac-TT01 Loacker Trading Term 1 |Jan1, 2015 |Dec 31, 2016 Loac-SPLOT |Loacker Sales Price List |seD Approved
| TT-001-GUARDIAN |Trading Terms - Guardian - 2015 Jan 1, 2015 Dec 31, 2016 RSP-001-ALL Retail Selling Prices -2015 SGD |Approved
v e il | wal amee lwi_ee Anee Tn anve Tnen ane vaw I i we w__n:_ ame Ly 7 i

2. Fill
screen,

up trading term’s information on top of
choose a sales price list from the “Price

List” drop-down list. This sales price list will be
use as the trading term’s products’ “Retail Selling

Price”

[T Trading Terms |

Bz 4» 8 0

Drafted

Trading Term Code Trading Term Name Price List Account Setting
1| I (BHF-011 2016 - Bruno Finest 2016 v]’_" v/
Effective From Valid Till BHF-011 2016 Bruno Finest 2016
(2970872015 - vl LEGO-PL1 LEGO-PLAOIG
o T Loac-5PLO1 Loacker Sales Price List
S — ,—5—] RSP-001-ALL Retail Selling Prices -2015
oo S RS Sy UM - RSP-001 Retail Selling Price - Argentum - 2015
[Uisted Products | Customers List | Assigned Branches | Margin Details | Notes / | SSH-LELERKIE S R Sl Pace - Biiges 2113
RSP-001-CK Retail Seling Price - Cahin Klein - 2015
Product Brand: (< Select All | 4 [Only Active Products RSP-001-DRIART Retail Selling Price - Dr Jart - 2015
[ |l r i = || RsP-001-KATE Retail Selling Price - 2015
# T = Z 1 -001-KORRES Retail Selling Price - Korres - 2015
s e L PR R R
RSP-001-LOREAL  Retail Selling Price - L'Oreal Paris - 2015
RSP-001-MAYBELLINE  RetailSelling Price - Maybelline
RSP-001-5KII Retail Selling Price - 5K Il - 2015
RSP-001-VICHY Retail Selling Price - Vichy - 2015
YK-SPL2016 YK-2016
Select None

3. Click “Save” button at the bottom right side of

screen to save

BHE-001 | Bestfragrance f 5360.75 EE 000 [ sseo7s |

Product® 4 Product Name | Retail Selling Price | Tox Rate NetRetsilPrice | Standord%  GrossPrice  Customer%  Adjustment  ListPrice [0

BHE-001 Best fragrance | Sales Tax Account 7% SR. 536075 S560.75 | sseoms(~

BHF-002 [Best fragrance FOR MAN 1 565,00 Sales Tax Account T% SR | 5860.75 10.00% 5554.67| SS5467f |
V'K-L_DOI _Var:\!._z! C"amil_z_l_l_f_ge .\:!V!I:H']!_f | Sil1 m S_l!_ﬁ Tax :h[_(nunl 7‘36 ER | s§ I_Q.Eﬂ 551_9.6_]_ _S!‘ID:fﬁ
VK-MD0T Vankee Candle Medium Lavander | 515,00 Sales Tax Account 7% SR 551402 5514.02 s§1402
YK-5001 Vankee Candie SmallLavander [ 559.00{Sales Tax Account 7% SR 55841 5841 55841

u

v

D ] row 1 from the Total § records.

(C Confimm Trading Term [=)

Trading Terms I.rsI_J Trading Term Details

Comteion P sve ) | Bowr ) (Cpeee )

4. Filter the products list by selecting a brand from
“Product Brand” drop-down list. Add product into the
trading term by searching for the product from the
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product number drop-down list in the table on
“Product List” tab. Ensure the product is not listed
in other trading terms during the same period for the
same customers list

5. Enter the product’s “Standard %” discount,
“Customer %” discount, and “Adjustment” info (if any)

and click F;]button to add the product into the
trading term. “Net Retail Price”, “Gross Price”, and
“List Price” for the product will be automatically
calculated

Listed Products | Customers List | Assigned Branches | Margin Details | Notes /

Product Brand: [ < Select All > v| % [Only Active Products ~ =N | .ﬂ_‘
BHF-001 v /Best fragrance | 5565.00 3ales Tox Account 7% SR /| 536075 1 0,00 5560.75! 0.00] I sse07] |k
Product &4 | P | Retail Seffing Price | Tox Rate NetRetoilPrice  Standard % GrossPrice  Customer% | Adjustment _ List Price
BHF-001 | 86075 $860.75. | sseaTs[A
- [BrF-002 Best fragrance FOR MAN 5865.00, Sales Tax | 560,75, 1000% 555467 555467
YK-L001 | Yankee Candle Lerge Lavander 1552100 Sales Tax 5519.63 551963 5519.63]
VK-MO01 n '5515.00/Sal [ S514.02 s§14.02] 551402,
YK-5001 | Yankee Can: 589.00| Sal 53841 $58.41| | 58841

6. Repeat steps 4-5 to add more products into the
trading term

User can enter list price for multiple products of

the same brand. Click on F;]button next to “Product
Brand” filter, it will show new window to create /
update price list. Select a product brand from the
list, select a product from the table to create /
update the “List Price", enter the “List Price” value
and press ENTER key. Click OK button when done and to
close the window.

7 On “Customers List” tab, assign business partners
for the trading term by selecting available
partner(s) from the bottom left table and click
" " putton in middle of screen. Hold Ctrl or Shift
key then mouse left-click to select multiple partners

8. On “Assigned Branches” tab, a default branch (e.g.
HQ) has been automatically assigned for the new
trading term. To assign another branch for the
trading term, select available branch from the bottom

left table and click ” " putton in middle of
screen
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Assigned Branches
Branch# & I Branch Name Branch# 4 — Branch Name B
~ Ha “|Head Office ~
B

[#1 |

‘ _
Listed Products | cmm* | Margin Details | Notes / Attachments
‘ Available Branches

9. On “Margin Details” tab, the products’ “Margin
Amount” and “Margin %” were automatically calculated
based on the trading term new “List Price”

Warehouse: TED1 - Main Warehouse i 8442

BHF-001 p— ‘Beﬂﬂaglame — — wﬁl — l‘mw‘m—mﬁ"LI I:
BHF-002 Best fragrance FOR MAN §§54.67 0.0%
YK-L001 Yankee Candle Large Lavander 5819.63 5511446667 5§8.1841.67%
YK-MOO1 Vankee Candle Medium Lavander i 551402 S58.175536 5§5.84/41.65%
VK-5001 Vankee C de 5841 554906111 $52.50/41.62%
10. Click “Save” button at the bottom right side of
screen to save
11. Click “Confirm Trading Term” button at the bottom
left side of screen and click “Yes” button to confirm
[Tisted Products | Customers List | Assigned Branches | Margin Details | Notes / Attachments |
Product Brand: | < Select All > ~! & [Only Active Products - =HN s -]
[8HF-001 v/ Best fragrance il 536500 [ales Tax Account 7% SR | 556075 [ 0.00] 556075 | 000 1 sseo7s]|

Product® & Product Name Selling Price Tx Rate | NetRetailPrice | Standard % | GrossPrice | Customer % g List Price [
BHF-001 Best fragrance — "Do - @ | 3 - -l f:a:sg ﬂgé

ragrance ‘onfirm Document? | Y
Sm’f 13:::’« Cmdl:\g?ﬂm:andu El—ssm.ss 5519.63
YK-MODT |¥ankee Candle Medium Lavander 1 @ Do you really wish to Confirm the selected Trading Term(s)? __l 81402/ s51402]
YK-5001 ‘Vlnke: Candle SmallLavander 558.41 55841
D
[ ] Selected row 1 from the Total 5 records.
Confirm Trading Term |~ ( Create New ) Save ( Revenr 1 (_ Delete )
g Terme g Term

12. Click “Approve Trading Term” button at the bottom
left side of screen and click “Yes” button to approve
the trading term
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BHF-001 ! Best fragrance ] 5565.00 | (5ales Tax Account 7% SR v /[ 5560.75 | 0.00] 5560.75| 000l I ss607s |
Product® 4 | Product Name Retail Selling Price Tex Rate " NetRetsilPrice  Standard %  GrossPrice  Customer%  Adjustment  ListPrice |09
B0 [Bestfrgance I F, : . — s | | s
BHF-002 Best fragrance FOR MAN Approve Document? x 555467 5554567) |
YK-LOD1 Yankee Candle Large Lavander = 5519.63) 5519.63|
VKMOOT | Yankee Candie Medium Lavander | 1 @) piease note thatthe approved document can not be reopeneat || ss1402 | [ ssum
VK-5001 Yankee Candle SmallLavander 1= i 55841 5841
A
v
D Selected row 1 from the Total 5 records,
Approve Trading Term - Creste New Save Revert Delete
K ils

Update Trading Term Details

1. Double click on trading term to be updated, it

will bring up the selected trading term details on
the “Trading Term Details” tab. If a trading term’s
status is “Confirmed” or “Approved”, right click on
the trading term and reopen the trading term first

Productd & | Product Name Retail Selling Price ~ TaxRate NetRetailPrice  Standard % | GrossPrice | Customer®  Adjustment  ListPrice |[9]
BHF-001 Best fragrance | f s i cean sl - -~
BHF-002 Bestfragrance FORMAN __ I i e Rapone Docomerk: X [ sssaer 55467/ |
YK-LOD1 Yankee Candle Large Lavander | T 5519.63
| YK-MOOT Yankee Candle Medium Lavander | 1 @ Do you really wish to Unda Approval for the selected Trading Term(s)? | 5§14.02 5§14.02|
YK-5001 Yankee Candle SmallLavander 5841 ssa.41

-
~

Selected row 1 from the Total 5 records.

( CresteNew ) Save Revert Delete

2. Click “Save” button at the bottom right side of
the screen to save

3. Click “Confirm Trading Term” button at the bottom
left side of screen and click “Yes” button to confirm

4. Click “Approve Trading Term” button at the bottom
left side of screen and click “Yes” button to approve
the trading term

Delete Trading Term

1. Double click on trading term to be deleted, it
will bring up the selected trading term on the
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“Trading Term Details” tab. If a trading term’s
status is “Confirmed” or “Approved”, right click on
the trading term and reopen the trading term first

2. Click on “Delete” button at the bottom right side
of screen

3. Click on “Yes” button on the pop-up window to
confirm trading term deletion

Product® &4 Product Neme " NetRetilPrice | Standard %  GrossPrice | Customer  Adjustment  ListPrice
BHF-001 Best fragrance | 5560.75. $560.75| | S560.75| ~
BHF-002 Best fragrance FOR MAN = ales Tax Account T% SR__| SS6075,  10.00% S§5467) I | sssaef |
YK-LODT Yankee Candle Large Lavander [ T T —— — 5 | 5519.63 | | s
vk-Moo1 Yankee Candle Medium Lavander sl ! X ss10 I  ssum
VK-SOD1 |Yankee CandleSmalllavander | | = [ ssaa [ [ 5841

g Do you really wish to Delete the selected Trading Term(s)?
@D (v
A
a3
ol Selected row 1 from the Total 5 records,

((_ Confim Trading Term - (CresteNew ) Save Revert
[ Trading Terms List | Trading Term Details

View and Search for Trading Term
Details

1. On “Trading Terms Lists” tab enter search
parameter to filter the result, i.e. type in period
of the trading term in the “From” & “Till” textfield
boxes or select from drop-down lists

T Trading Terms X
{ ~| Tl ~! [Ej Create New Trading Term
==TWecte Trom il Pricelist? Price List Name. Clnency [ Ss [
Jan 1, 2016 |Dec 31,2016 \_sur-m 2016 Bruno Finest 2016 Approved ~
Jan 1, 2015 ‘Du 31, 2016 Loac-SPLOT Loacker Sal rice List SGD Approved a
TT-001-GUARDIAN i s - Guardian - 2015 Jan1,2015 Dech, 2016 RSP-001-ALL - :_sa_s_D_ Approved
TT-001-Kate. Trading Term -Kate - 2015 Nov 16,2015 [Dec31, 2016 RSP-001-KATE 56D Approved
TT-001-LUXOLA Trading Term - Luxola - 2015 Jan 1,2015 Dec 31, 2016 RSP-001-ALL 56D Approved
[TT-001-METRO Trading Term - Metro - 2015 Jan1,2015 Dec 31, 2016 RSP-001-ALL |Retail Selling Prices -2015 56D Approved
TT-001-MUSTAFA Trading Term - Mustafa - 2015 Jan 1, 2015 [Dec 31,2016 Fw-mpﬁ_\u |Retail seling P Prices 2015 156D Approved
| TT-001-ROBINSON Trading Term - Robinson - 2015 Jun1 ZUIS lJa( 31,2016 RSP-001-ALL ‘Rﬂlll Selling Prices -2015 ‘SGD Approved
TT-001-5A5A Trading Term - Sasa - 2015 Uan1,2015 [Dec 31,2016 RSP-001-ALL |Retail Selling Prices 2015 |SGD. |approved |
TT-001-SEPHORA | Trading Term - Sephora - 2015 Jan1,2015 Dec 31, 2016 RSP-001-ALL Retail Sellin - 56D Approved
TT-001-TAKASHIMAYA | Trading Term - - 2015 Jan 1, 2015 Dec 31, 2016 |RSP-001-ALL Retail Selling Prices -2015 56D Approved
TT-001-TANGS Trading Term - Tngs - 2015 Jan1,2015 [Dec 31,2016 [RsP-001-ALL Retail Selling Prices -2015 56D Approved
TT-001-WATSONS Trading Term - Watsons - 2015 Jan 1, 2015 Dec 31, 2016 RSP-001-ALL Retail Selling Prices -2015 _SGD Approved
(TT-4 [nle! Storage TT-Cold Storage Jan 1, 2015 [Da( 31, 2016 RSP-001-ALL Retail Selling Prices -2015 SGD Approved
TT-legod0__ [TTLegotest Jan1, 2016 [Dec 31,2015 LEGO-PLT_ _|LEGO-PLA0TE uso | Drafted
TILEGO2106 LEGOTT2016 Feb 5, 2016 [Dec31,2016  |LEGO-PLI LEGO-PL2016 usD Approved
TTVK2016 TIVK2016 Feb 5, 2016 Dec 31, 2016 VK-SPL2016 ¥K-2016 ) Approved

| :

o | [<setect > v Selected row 1 from the Total 17 records.
Trading Terms List | Trading Term Details 'I

2. Result can be sorted alphabetically by clicking
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the fields'’

columns

=2
~

T Trading Terms %

(|} Vear: [Vear 2016 | From:| | ik vl [H Create New Trading Term
[ Trading Term Code Trading Term Name Effective Fmrl i I  Valid il Price List # Price List Name Currency Status
Loac-TT01 Loacker Trading Term 1 Jan 1, 2015 Dec 31, 2016 Loac-SPLO1 Loacker Sales Price List SGD Approved
TT-001-GUARDIAN Trading Terms - Guardian - 2015 Jan 1,2015 Dec 31, 2016 RSP-001-ALL Retail Selling Prices -2015 SGD. Approved
TT-001-LUXOLA Trading Term - Luxola - 2015 Jan 1, 2015 Dec 31, 2016 RSP-0D1-ALL Retail Selling Prices 2015 SGD. Approved

3. Double click on

trading term to view full details
of the trading term, it will bring up the details on

“Trading Term Details” tab for the selected trading

term
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