Point Of Sale (Sales
module)

The purpose of the Point of Sale application is to
handle direct sales transaction at the company’s
warehouse or designated area. Below actions are
available under “Point of Sale”:

=) C(Create new sales transaction; update,
delete, view and search for sales transaction
details.

l: Point Of Sale
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| Sales Rep: [« Select All »

w! ( search )

Customer
[

~ !

Year [Year 2016 v | From ! Tk w! Branch < Select All > v| [H Create New
| Date s  Document® References Customer = 1 Customer Name Sales Rep T Currency | Grand Total | Status ||
May 16, 2016 | C5I-0005 4110.011/6U001 Guardian - HQ SGD 55256.00| Confirmed |~
Uun 1, 2016 'ESI—IIN 4110.011/GU00T 'Guammn - HQ VSGD $$29.07| Drafted a
Jun1, 2016 |CSI-0007 4110.011/C0001 |Cold Storage - HQ ! |SGD 554.27 | Drafted
Jul 1, 2016 CSI-0008 4110.011/54001 Sasa - HQ EMOS - Elvy Ee SGD 552.03| Confirmed
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. L Mandatory
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Document Date Date of the sales document Y
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Number of the sales document

A unique number on sales document

A location, other than the main office, where business

is conducted.

Company'’s customers

Company’s location

Self-explanatory

A place in which goods or merchandise are stored; a

storehouse

Internal representative

A compulsory contribution to state revenue, levied by
the government on workers’ income and business profits,
or added to the cost of some goods, services, and

transactions.

Name of product

Description

Item’s type — Unit of Measure

Quantity of item

Unit price of item

A deduction from the usual cost of something.

Price after all deduction as for taxes, expenses,

losses, etc

Total amount for the item

Tax Rate

Method of payment for the sales document

Memorandum.

Total amount of payment for the sales document

Total amount paid for the sales document

Balance amount owed (if any) for the sales document

Comments/Remarks



Create New Sales Transaction

1. Click on “Create New” at the top right of screen
of “Point Of Sales List” tab, it will open “Point Of
Sales” tab with empty form

=] Pomt Of Sale %
(B} Customer: [« Select All > | Sales Rep: [ < Select il > v (sercn )
Year: [Year 2016 v From: v T/ v! Branch < Select All > \1 [Hj Create Nﬂ
Date 4 Document# Reference® Customer # Customer Name Sales Rep | Currency Grand Total  Status [
May 16, 2016 |CSI-0005 | 14110011/GU001 Guardian - HQ 156D 55256.00 Confirmed |~
Jun1,2016 _|Csi0006 | |4110011/6U001 Guardian - HQ |60 | 5320.07|Drafted
Jun1,2016 _|CSI-0007 [4110011/C0001 Cold Storage - HQ |sa0 | 554.27| Drafted
lul1,2016 |cSI-0008 | |a110011/5A001 Sasa - HQ EMOS - Elvy Ee [sGD 552.03| Confirmed

2. Select a customer from the “Customer” drop-down
list on top left side of screen. It will fill up the
form with the customer’s info

i! Point Of Sale x
B0 &% 08 o di- =@
Document Date Document Mumber Reference Mumber Branch
(0170772016 | [<-AUTO-GENERATED-> ] [ | [HQ - Head Office v
Customer Currenc, Warehouse Analytical Group
| ~! il [TEOT - Main Warehouse ~! !
S—— Sales Representative s
SR B Yttt
| [Price Excludes Tax v]

vl vl

3. Fill up sales transaction’s information on the top
half of screen

4. Click “Save” button at the bottom right side of
screen

Total Amount Paid Balance Amount
][

Payment Mcans

I ssa.27]

Means 1 Memo Comments / Rernarks ‘

Picking: -~ Total (@t 1 Discount| | LSS0 GrndTotar| 55427
(" Confim Point Of Sale | =) (_Create New II Revet ) (__ Delete )

_Point Of Sales List |_Point Of Sale

5. Filter the products list by selecting a brand from
“Product Brand” drop-down list. Add product into the
sales transaction by searching for the product from
the product drop-down list in the table on “Items /
Articles” tab

6. Enter the product’s info and click " ] " button
to add the product into the sales transaction

| Customer Location Contact Person Sales Tax
[Cold Storage - Orchard ~] [ ~| [ ~! [ Price Excludes Tax ~]

ftems / Articles | Taxes | Postings | Notes / Attachments | Applied Promotions |

Product Brand: | BDDS - L'Oreal Paris v B Fitter [ | H |
° i) =l I |l il Il Il I [ I
T Produe Descrption 7 Uom | Quantity | UnitPrice | Discount | MettPrice | Total Amount Tax Rate =
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7. Repeat steps 5-6 to add more products into the
sales transaction

8. Click on “Notes / Attachments” tab at the middle
of screen to add notes or files attachment for the
sales transaction

Create New

Revert

Delete

+ 88

9. Select payment means from “Means” drop-down list

on bottom left side of the screen and click ” FQ
" button to make payment. It is possible to add
multiple payment means for the transaction

Total Amount Paid Balance Ameunt

127 | 10.70)|
[y Cash - By Cash ~I| 551273 (s310.70)
TR T Memo Comments / Remarks
lovcan 1
R ———TT
Picking: --- Total [Qty: 1 Discount: - Promction: $$10.00 + Tax: $$0.13] = Grand Totak: s5203]|
( Post To Accounts ) Create New Save Revert Delete

| Point Of Sales List | Point Of Sale

10. Click on “Confirm Point Of Sales” button at the
bottom of screen to confirm the sales transaction

11. The item’s promotion will shown from Applied
Promotions tab if there is any.

[T Paint of Sale %|
De¢® O G d-B~ Confirmed
Document Date Document Number Reference Number Branch
e e
01/07/2016 /| | CSI-0008 | HQ - Head Office !
Customer Curren Warchouse Analytical Group
[4110.011/5A001 - Sasa - HQ ~| [TEDT - Main Warehouse ~| [TT02 - Third Party ~]
Customes Location Contact Person p i Tax
[sasa-Ha il ~! (EMOS - Ewvy Ee | | Price Excludes Tax v
| 5 : FreeProduct Quantity Discount% = Discount Amt | NettPrice | Total Applied Discount [(%]
Hari Raya Promo | Member Discount | BD0S-005655 | True Match Concealer 5.2mi - Fair/Light W1-2-3 I 5510,00] | 551000/ %]

12. The payment’s amount need to be change from the
Payment Mean after confirmed the document because the
promotion only shown after confirmed it. After change

the amount, click Enter or ” FH " button.
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Paymen Means Total Amovnt Paid Balsnce Amount

!By Cash - By Cash ! 56203 g
Means Memo Amount &l [ ents / Remarks.
By Cash - ‘
—_—
Picking: --- Total [Qty: 1 Discount: - Promaotion: $$10.00 + Tax: $§0.13] = Grand Total: 552.03

( PostToAccounts | w) T Creste Hew Tave evert Delete

Point Of Sales List | Point Of Sale

13. Click on “Post To Accounts” button at the bottom
of screen to post the sales transaction to account.
Tax entries applicable for the sales transaction will
be automatically created under “Taxes” tab if any

7
e

# Product

| Description " Uem Quantity | Unit Price Discount  NettPrice | Total Amount | Tax Rate
1/8005-005655  TrueMatch Concealer 5.2mi - Fair/Light W1-2-3  |Each

1| 551190 | S§1190  5811.90/Sales Tax Account 7% SR

Post Document? x

@ Do you really wish to Past the selected Point Of Sale(s)?

PR " Total Amount Paid  alance Amount 1
{By Cash - By Cash ~! 17 127 551273 (5510.70)
Means | Memo | Amount Comments / Remarks
By Cash S§12.73| A
~
| —a |
Bk a Total [Gty: 1 Discount:! - Promation: $$10.00 + Tax: $$0.13] = Grand Total: 552.03 ‘
(" PostToAccounts | =) I ( CresteNew ) Seve Rever: Delete

N o)

tems / Articlel [ Taxes | [postings | Notes/ | Applied Promotions |
Taxes e Base Taxable Sum: | 55190 Tax sum: [ 0.3

Product® Product Neme T Tox " TowblcAmount | ToxAmount | ToxcblcBascAmt | TaxBascAmt ||
BD05-005655 ‘Tma Match Concealer 5.2mi - Flil’ﬂ'F_J:_g_htWW -2-3 ‘S-lbu Tax Account 7% SR | 5§1.90| 580. I]_‘ S§1 M: 55411%

14. A link to “Picking” transaction (Inventory module
— Outbound) will be created at the bottom left of
screen to process products’ picking for the sales
transaction

Payment Means " Total Amount Paid Balsnce Amount
L T el
By Cash - By Cash v 552,03
Means | Memo | Amount L2 Comments / Remarks
By Cash | ss203(~
-
Picking: Pic16-om232 | Total [Qty: 1 Discount: - Promotion: $10.00 + Tux: $50.13] = Grand Totak: 55203
{ Generate Report |+ ( CresteNew ) Save Revert Delete

_Point Of Sales List | Point Of Sale

13. Click on “Generate Report” button to print the
sales transaction document

Update Sales Transaction Details

1. Click on “Point Of Sales List” tab at the bottom
of screen
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2. Double click on sales transaction to be updated,
it will bring up the details on “Point Of Sales” tab
for the selected transaction. If a sales
transaction’s status is “Confirmed”, right click on
the transaction and reopen the confirmed transaction
first.

Ttems / Articles
Product Brand: | < Select All > ~| & Fitter: [ | vl -0 2
® [11(6005-005655 v/ True Match Concealer 5.2mi - Fain/Light W1-2-3 |- Each [ 1) ss11.90 | | ss11.90( 551190 (Sales Tax Account 7% SR v |4H

1 %] Podut Description Uom | Quantity | UnitPrice  Discount | NettPrice  Total Amount Tax Rate
o 1BD05-005655 [TrueMatch Concealer 5.2mi - Fair/Light W1-2-3  Fach | i 51180, | 551190 SS1190 Sales Tax Account 7% SR [~
Re-Open Document? X

@ Do you really wish to Re-Open the selected Point Of Sale(s) for editing?

- 3 T Total Amount Paid Balance Amount
o Tt " sen [ (ss10.70)
y Cash - By Cash v $$12.73
Means Memo Amount Comments / Remarks
By Cash. I I 73

Picking: --- Total [Qty: 1 Discount:! - Promotion: $$10.00 + Tax: $$0.13] = Grand Totak 55203

( CresteNew ) Save Revert Delete

Post To Accounts
Re-Open Point Of Sale I

3. Make change(s) on the sales transaction
information

4. Click on “Save” button at the bottom right of
screen when done

5. Click on “Revert” button at the bottom right of
screen or refresh icon at the top of the screen to
roll back the changes

6. Click on “Confirm Point Of Sales” button at the
bottom of screen to confirm the sales transaction

7. Click on “Post To Account” button at the bottom of
screen to post the sales transaction to account

Delete Sales Transaction

1. Click on “Point Of Sales List” tab at the bottom
of screen

2. Double click on sales transaction to be deleted,
it will bring up the details on “Point Of Sales” tab
for the selected transaction. If a sales
transaction’s status is “Confirmed”, right click on
the transaction and reopen the confirmed transaction
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first

3. Click on “Delete” button at the bottom right side
of screen

4. Click on “Yes” button on the pop-up window to
confirm sales transaction deletion

ltems / Atticles | Taxes | Postings | Notes / Attachments | Applied Promotions |

Product Brand: [ < Select All > v] & Filter | 08 ¥ e
@ [1]/BD05-005655 v |[True Match Cancesler 5.2mi - Fair/light W1-2-3 |- Each v 1! s$11.901( I ss11.90 [ 581190 [Sales Tax Account 7% SR+ |
2] Product | Deseription " Uem  Quantity  UnitPrce  Discount  NettPrice Total Amount Tax Rate
o 1/BD05-005655 True Motch Concealer 5.2mi - Fai/Light W1-2-3  |Each | 1l 51190 | 81190, S8§71.90 Soles Tax Account 7% SR
Delcting record? X
P
‘.QJ Do you really wish to delete this record?
Payment Means

Total Amount Paid Balance Amount.
§§2.03 5510.70

T  Em—————
Picking: --- Total [Qty: 1 Discount: Tax: 550.83] Grand Total: §512.73

( ConfimPointOfSale | ) ( CresteNew ) Save Revert I
| Point Of Sales List |_Point Of Sale

' By Cash - By Cash !

T Mesns ] Memo
Cash |

Comments / Remarks

View and Search for Sales
Transaction Details

1. Click on “Point Of Sales List” tab at the bottom
of screen

2. Enter search parameter to filter the result, i.e.
type in which customer to search for in the
“Customer” text field box or select from drop-down
list

Boint Of Sale %
Customer: | < Select All > | Sales Rep: | < Select A1l > v ( Ssearch
Year: [Vear 2016 v| From: ! Tk v| Branch [« Select All » | [ Create New
Date & Document® | Reference | Customer £ I Customer Name Sales Rep. Curtency Grand Total  Status =
May 16,2016 |C5I-0005 4110.011/GUBDY Guardian - HQ sGD $5256.00| Confirmed |~
un 1, 2016 | CSI-0006 4110.011/GU0DT Guardian - HQ 6D 552907 Drafted
Jun1, 2016 |CS1-0007 4110011/C0001 Cold Storage - HQ B 554.27| Drafted
Jut1, 2006 |csi-0008 [4110011/54001 ‘Sasa-HQ EMOS - Elvy Ee |sGD 552,03 Posted

3. Result can be sorted alphabetically by clicking
the fields’ columns

=1 Pont Of Sale *
Customen [ < Select All » | Sales Rep: [ < Select a1l > v ( search
Year: [Year 2016 v! From ~! T/ v| Branch [« Select Al > ! [ Creste New
Date | Documents References Clmmﬂ | Customer Name | Sales Rep | Cumency GrandTotal  Status  [&0]
Jul1,2016 _|CSI-0008 |aT10011/58001 Sasa - HQ EMOS - Elvy e lseo | ss203lposted |4l
|lun1,2016  [Csi-0006 |4110.011/6U001 | Guardian - HQ [ [seD | 5529.07|Drafted

4. Double click on sales transaction to view full
details of the transaction, it will bring up the
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details on “Point Of Sales” tab for the selected
transaction



